PERFORMANCE STANDARD 7

Emphasis 2: Data accuracy

REVIEWING CERTIFICATION FORMS IN ODIE

1. At the Desk top screen (or by selecting the Programs menu from the Start Button), click on TN3270.” *

2. Click on “Yes” at the Security Alert window.

3. Click on “OK” at the window showing the “Unauthorized Access to This Computer” message.

4. When the “Welcome to HCFA” screen comes up, click on the “3270 Model 2 (24 X 80)” box (the leftmost of the three boxes on the screen).

5. If desired, maximize the HCFA Data Center window.

6. If you get the HDC Logo screen, hit Enter.  Else skip to the next step.

7. At the Application Menu screen key in   9   and hit Enter.

8. Next to “Userid,” key in your four-digit userid.  Tab to “Password.”

9. Next to “Password,” key in your password.  Tab to “Acct Nmbr.”

10. Next to “Acct Nmbr,” key in the appropriate account number for your region (e.g., for RO V, it is FFAFFA8199).  Tab to “Application.”

11. Next to “Application,” key in   ODIE   and hit Enter.

12. From the ODIE Main Menu, key in   3   and hit Enter.

13. At the ODIE Provider screen, key in the provider number of the provider to be looked up and hit Enter.  (Leave the survey date blank, this will bring up the most recent survey information.  If you want to look up a previous survey’s HCFA-2567, key in the provider number and hit F7.  Place an “x” next to the desired previous survey date and hit Enter.)

14. The first screen you see will be the HCFA-1539 C&T.  (The form number appears at the upper part of each screen.)  Hit Enter to view successive screens.  The order that the screens will appear will be HCFA-1539, HCFA-671, HCFA-672, HCFA-2786E, HCFA-2567, and HCFA-670.  At the HCFA-670 screen hit F10 to view successive HCFA-670’s. 

15. To return to the ODIE Provider screen:


Hit F3 from the C&T screen, or


Hit F11 from successive screens other than the HCFA-670 screen, or 

Hit Enter from the HCFA-670 screen.

16.  To log off from the OSCAR system, tab down to the Transporter Line (= = >) at the lower left corner of the screen, key in    LOGOFF   and hit Enter.

17. Click on File, and  click on Exit to close the HDC window.

18.  Click on File, and click on Close to close the Internet Explorer window.

· Note:  The first time you go into the system, you may see a window asking you if you want to “always trust” some security or virus software program.  Click on “Always trust,” and click “Yes.”  The window should no longer appear when you log on.
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