PERFORMANCE STANDARD 7 – Emphasis 2

Instructions to Copy User-Defined OSCAR Reports from GEA5 Library
Report Name:  PS7E2 

To copy the OSCAR report listed above from GEA5’s OSCAR library,take the following steps:

· Go to your OSCAR Library screen and enter the following information at the bottom of the screen:

COPY FROM ID:
GEA5

SUFFIX:

Leave blank

RPRT NAME:
Key in the name of the report EXACTLY as it is shown above.

TYPE:

U

· Hit “Enter.”  OSCAR will bring up a screen showing the name and description of the report.  If desired, make any changes, such as the name.  Hit “Enter” again.  The report will be stored in your OSCAR Library. 

· Do a “Modify” (enter "M" on the line to the left of the report name) on each report and change the Regional Office screen to select your Regional Office.  

· On screen 1.2.5 (number located at the top-right side of screen) change Detail to "N" and Extract to "Y".

· Change the search criteria screen to select the specific dates for the review period (such as:  ">09301999 and <10012000").

· Select "Enter" on the keyboard until you reach screen 1.2.9.  You may change the report name, if you wish, on this screen.

· Press F9 to save and submit the report.

· The Extract screen will appear.  

· Execution Mode--change to "M"

· Extract File Name--change from GEA5 to your user name, leave the "@cdn5400." and behind that type in a name such as OMR18.

· SAS Input Statement--change to "N" 

· Print Record Layout--remains a "Y".

· Press "Enter".  You will be in the previous screen (1.2.9).

· Check to see if the report is complete ("C") by pressing F4.  The letter "S" in front of the name of the report indicates the report has been submitted.  Press "enter" periodically until the "C" appears letting you know the report is complete.  

· When complete select F3.  Tab to the line at the bottom left of the screen (to the right of the arrow).  Type in "logoff" and press enter.

· "Select application"-- enter the number "1" for TSO. Press enter.

· Enter your user id.  Press enter

· Enter your password.  Press enter.

· To transfer the raw data to a disk do the following:

· When the word "Ready" appears, click on the word Transfer at the top left side of the screen.  Insert a floppy disk into your computer.  (The disk doesn't have to be clean, but it is recommended).

· Click on "Receive Files from Host".  A new screen will appear.

· In the box next to "Host-File Name" type in "@cdn5400.(name you gave)".

· In the box next to "PC-File Name" the @cdn5400…name will appear.  Type "a:\" to the left of the "@".

· Transfer Mode--use the drop box and change the mode to "Text".

· Press Add to List.  The file should appear in the larger box labeled "Transfer List".

· Click on the file in the Transfer List to highlight it.

· Click on "Receive".  A window will appear showing the transfer of the file from TSO to the a:\ drive.  The window will disappear when the transfer is complete.

· Select "Close".  Type "logoff", press enter, and close out of OSCAR.

At this point you are ready to import the raw data into EXCEL.  Please refer to those instructions at this time.

If you have difficulty downloading the files, contact your data processing technical person, or call the HCFA Data Center Action Desk at 1-800-562-1963.

(h:\Performance Standards\PS7E2user.doc)

