Attachment 1


ASPEN Central Office - All Medicare/Medicaid-Certified Provider Types

Data Entry Timelines

For the entry of data for both health and life safety code surveys, there are two sets of timelines, one set applying to visits with an unremoved immediate jeopardy (IJ) situation, and the other set applying to visits for which that is not the case.  The key data input
 to which the timelines refer is the entry of the Statement of Deficiencies (CMS Form-2567) that is sent to the provider/supplier and/or Correction of Deficiencies form (CMS Form 2567B) into ACO (or ACTS for complaint surveys).  This guidance does not modify existing timeframes in which the SA/RO is required to issue notices to providers/suppliers.  Unless there are extenuating circumstances, the following table describes the general timeframes in which SAs must enter data:

	Non-Immediate Jeopardy or Removed Immediate Jeopardy Surveys

	
	Timeframe in which to enter data

	Deficiency Report: From the last on-site day of a certification survey visit or the last on-site day of a complaint investigation to entry into ACO (or ACTS for complaint surveys) of the deficiency report (CMS Form-2567) 
	15 working days

	Deficiency Correction Report: From the last on-site day of a revisit/follow-up or paper revisit to entry into ACO (or ACTS for complaint surveys) of the deficiency correction report (CMS Form-2567B)
	15 working days

	New or Continuing Deficiencies at Revisit: From the last on-site day of a revisit/follow-up to entry into ACO (or ACTS for complaint surveys) if new or continuing deficiencies are found during the revisit/follow-up (CMS Form-2567)
	15 working days

	Acceptable Plan of Correction: From the latest date the SA accepts the plan of correction to input into ACO (or ACTS for complaint surveys) of acceptance of the plan of correction
	15 working days

	IDR Notice: From the date the IDR decision notice is sent to the provider to IDR Manager input (Nursing homes only)

	15 working days


	Unremoved Immediate Jeopardy Surveys

	IJ Identification: From the last on-site day of any visit of any type in which an unremoved IJ is found to entry into: 

· ACO (or ACTS for complaint surveys) of the IJ tag(s) and the same deficiency text that was sent to the provider as the first written notice of IJ (CMS Form-2567 which can be expanded later).

· The IJ Situation subtab in AEM (Nursing homes only)
	5 working days


	IJ Removal: From the day removal of IJ is determined  to entering that removal in the AEM IJ Situation subtab (Nursing homes only)
	5 working days

	Correction or Recitation of Former IJ Deficiencies at Revisit: From the last on-site day of revisit/follow-up to entry into ACO (or ACTS for complaint surveys) of correction of the IJ tag(s) (CMS Form-2567B), or re-citation of the former IJ tag(s) for nursing homes (CMS Form-2567), or continuation of noncompliance of the IJ tag(s) for other providers (CMS Form-2567, without IJ indication).
	5 working days

	New or Continuing Deficiencies at Revisit: From the last on-site day of a revisit/follow-up or to entry into ACO (or ACTS for complaint surveys) if new or continuing non-IJ deficiencies are found during the revisit/follow-up (CMS Form-2567)
	15 working days

	IDR Notice: From the date of the IDR decision notice is sent to the provider to IDR Manager input (Nursing homes only)3
	5 working days


� Nursing homes, home health agencies, end-stage renal disease facilities, hospitals, suppliers of portable X-ray services, rural health clinics, rehabilitation facilities, hospice, intermediate care facilities for people with mental retardation, psychiatric hospitals, ambulatory surgery centers, organ procurement organizations, community mental health centers, psychiatric residential treatment facility providers, Federally qualified health centers


� Completion of data entry would be indicated by checking the “2567/B Entry Complete” checkbox in ACO/ACTS.


� The date of the IDR decision notice is sent to the provider would be indicated by entry of a date into the “IDR Completion” field.  Also, the SA should assure that deficiency data in the CMS National Reporting System (OSCAR/CASPER) is updated according to the results of the IDR process.


� This timeframe would not apply to non-IJ deficiencies that are identified at the same survey.  Instead, it is expected that non-IJ deficiencies would be entered into ACO within 15 working days from the last on-site day of the survey visit.





