HPMS Quick Reference Guide:

How to Manage Accountable Care Organization (ACO)
Information and Upload Application Data

GETTING STARTED

ACCESS THE ACO AGREEMENT MANAGEMENT START PAGE

TS Health Plan Management System

Home

e On the HPMS Home Page, select ACO Manage-
ment on the left navigation bar.

e On the fly out menu, select ACO Data. et el ACO Agreement Management Start Page
Select Agree
e On the ACO Agreement Management page, PRG  srccncu oo
Start Date: April 1, 2012
choose Select Agreement Number on the left [PAPTI STl  Asrcement Status: Pending
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navigation bar.

+ Enter and maintain agraement information.
¢ Select or enter the Agreement number, then ko « ekt ottt
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ment Start Page. Online Application
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MANAGING ACO DATA

UPDATE ACO AGREEMENT INFORMATION

e On the ACO Agreement Management Start
Page select Basic Agreement Data on the left
navigation bar.

Update Basic Agreement Dala for Zoool

o On the Update Basic Agreement Data screen,  Fnpired ok st i o iy
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UPDATE ACO CONTACT INFORMATION

e On the ACO Agreement Management Start Page
select Contact Data on the left navigation bar.

e On the Update Contact Data screen, edit or update
any information as appropriate.

¢ Click Next.

Health Plan Management System
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VIEW ACO REPORTS
e On the HPMS Home Page, select ACO Manage- ™% Health Plan Management Syslem
ment on the left navigation bar. L
e On the fly out menu, select ACO Reports.
ACO Select Report
e On the ACO Select Report screen, select the Year
and select the desired Report. Select Var:
e Click Next. i
e For the Agreement Report, sclect the
Agreement(s) and click Submit to view the report.
o For the Contact Report, select the Agreement(s) —
and the contact type(s), then click Submit to view :eemcn: mem '
the report. Dznlanﬂepm
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SUBMITTING ACO APPLICATION DATA

ACCESS THE ACO APPLICATION MANAGEMENT START PAGE

Health Plan Management System

Home

e On the ACO Agreement Management Start Page
select Submit Application Data on the left navi-
gation bar. Teeel ACO Application Management Start Page

Enter

o This will take you to the ACO Application Man- = :?rnfp_-e'n_n\: '-",It;ooxlnl
agement Start Page. Data fective: April 1, 201

Download ‘You will use this module to:

Download » Enter Application Data (Attastation questions),

Application = Download Application File (One .2ip file),

File » Upload Application File (One .zip file).

» Final Submit Application (Application Is View Only after Final Submit),
Upload

Upload
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SUBMIT ATTESTATIONS

Health Plan Management System

e On the ACO Application Management Start
Page select Enter Attestation Data on the
left navigation bar.
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and Upload Application Data

UPDATE SUPPORTING APPLICATION MATERIALS

e Ifnecessary, users can first download application
files by selecting Download Application File on
the left navigation bar of the ACO Application
Management Start Page.

o After filling out all application files, select Up-
load Application File on the left navigation bar
of the ACO Application Management Start Page.

e The Upload Supporting Application Materials
screen includes a list of all files that have already
been uploaded.

e To upload new files, use the Browse button at
the top of the page to select the files to be up-
loaded. Then click Submit. (Note: All files must
be in .zip format.)
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Upload Supporting Application Materials for Zooo1
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SUBMIT FINAL APPLICATION

o After uploading all files and completing all attesta-
tions, select Final Submit Application on the left
navigation bar of the ACO Application Management
Start Page.

e Review the information provided on the Final Sub-
mit Application page, use the check box at the bot-
tom of the page to attest to the completeness of the
application, and click Submit.

o After submitting the application, it cannot be
changed and is only available in View Only format.
To view the application, select View Application
Data on the left navigation bar of the ACO Agree-
ment Management Start Page.
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Home

Final Submit Application Data for Zooo1

To ensure your application to CMS is complete, you must have d all questions and uploaded the required supporting
do tation, For detailed guid on submitting your supporting documentation, refer to the "Application Reference Guide"”
located In the ACO download templates link entitled "Download Application File,”

Once you select the Submit button, you will not be able to modify your responses or upload additional supporting documentation,

Application Certification:

1 have read the contents of this application. My signature (or electronic signature) legally and financially binds this ACO to the applicable laws,
regulations of the Medicare program. By my signature, I certify that the information contained herein s true, correct, and complete, and I autharize
the Centers for Medicare and Medicald Services (CMS) to verify this information. If I become aware that any information In this application is nat
true, correct, or complete, I agree o notify CMS of this fact immediately and provide the correct and/or complete information. If my ACO s newly
formed according to the definition In the Antitrust Policy Statement, I understand and agree that CMS will shara the content of this application,
including all information and documents submitted with this application, with the FTC and DOJ.

Electronic submissions: By selecting the check bax below, you are certifying the application.
Mote: We will not process your application if this certification is not complete,

1 agree
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