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Registering with

CMS’s Enterprise Portal



Step 1. Go to CMS Enterprise

Portal (https://portal.cms.gov)

Home | AboutCMS | Newsroom | Archive | €3 Help & FAQs | () Email | { Print |

CMS . gov Enterprise Portal

Centers for Medicare & Medicaid Services Learn about your healthcare options ‘ | Search CWS.gov

Health Care Quality Improvement System  Provider Resources

CMS Portal = Welcome to CMS Portal

CMS Secure Portal

To log into the CMS Portal a CMS user
account is required.

8 Login to CMS Secure Portal

Forgot User ID?
Forgot Password?
New User Registration

Welcome to CMS Enterprise Portal

The CMS Enterprise Portal is a gateway being offered to allow the public to /
access a number of systems related to Medicare Advantage, Prescription Drug,

and other CWS programs.

¥

‘CM5 Enterprise Portal | Medicaid/CHIP | Medicare Shared Savings Program | Physician Value

CMS News

- Information for people with Medicare.
Medicare open enrollment. and benefits.
States Maving Forward to Implement

-gov Health Reform

CMS Provides Health Coverage for 100 Million People...

Easier electronic funds transfers mean

Information for children up to the age of 19 more time with patients and cost
in need of health care coverage. savings

__through Medicare, Medicaid, and the Children's Health Insurance Program. And with health insurance

reforms and health care exchanges, we are improving health care and ensuring coverage for all Americans.
L] Healthcare Professionals Selected as

Now.gov = = -
Innnuatinn Advienre will Imnrowe Cars




Step 2: On CMS Enterprise Portal,

select “New User Registration”

CMS _gov Enterprise Portal

Centers for Medicare & Medicaid Services

Health Care Quality Inprovement System  Provider Resources

CMS Portal > Welcome to CMS Portal

Home | About CMS | Mewsroom | Archive | @} Help & FAQs | ) Email | [ Print |

Leamn about your healthcare options |

| Search ChS.gov

Welcome to CMS Enterprise Portal

The CMS Enterprise Portal is a gateway being offered to allow the public to
access a number of systems related to Medicare Advantage, Prescription Drug,
and other CMS programs

CMS Enterprise Portal | Medicaid/CHIP | Medicare Shared Savings Program | Physician Value

CMS Provides Health Coverage for 100 Million People... | 4

Medicare
.gov

...through Medicare, Medicaid, and the Children's Health Insurance Program. And with health insurance

reforms and health care exchanges, we are improving health care and ensuring coverage for all Americans.

InsureKids
w.gov

Information for people with Medicare
Medicare open enrollment. and benefits.

Information for children up to the age of 19
in need of health care coverage.

https://portal.cms.gov

CMS Secure Portal

To log into the CMS Portal a CMS user
account is required.

8 Login to CM5 Secure Portal

Forgot User ID?

STl Fasswort

Iew User Registration

CMS News

States Moving Forward to Implement
Health Reform

Easier electronic funds transfers mean
more time with patients and cost
savings

Healthcare Professionals Selected as
Innrwatinn Advisors will lmnrove Care


https://portal.cms.gov/

Step 3: Accept Terms &

Conditions
CMS OV Enterprise Portal

Centers for ME‘HIC{EI‘E & Medicaid Services

Health Cars Guallty mprovement System  Provider Resources

CMS Portal > Registration

Screen resder mode OFf | Accessibility Sattings
-

Terms and Conditions

Consent To Monitoring

By logging onto this website, you consent to be monitored. Unauthorized attempts to uplosd information andior change information on this web site are stricthy prohibited and are subject to
prosecution under the Computer Frawd and Abuse Act of 1285 and Title 18 U.5.C. S2c. 1001 and 1030, We encoursge you to read the HHS Rules of Behavior for more detsils.

Protecting Your Privacy

Protecting your Privacy is a top priority st CMS. We are committed to ensuring the security and confidentislity of the user registering to EIDM. Please read the CMS Privacy Act
Ststement which dascribes how we use the information you provide.

Collection Of Personal |dentifiable Information (PIl)

"Personal” information is described a5 data that is unigue to an individues], sech a5 3 name, address, telephons numbser, socisl secwrity number and date of birth (DOB).

CMS is wery swars of the privacy concems around Pl data. In fact, we share your concams. We will onhy collect personal dats to uniguely identify the user registering with the system.
We may slso use your answers to the challengs questions and other Pl to lster identify you in case you forget or misplace your User ID /Password.

| hawe read the HHS Rules of Behavior (HHS RoB), wersion 2010-0002.0015, dated Auwgust 28 2010 and wnderstand and agres to comphy with its provisions. | understand that viclstions
of the HHS RoB or information security policies and standards may lead to disciplinany action, up to and incleding termination of empleyment; remowval or debarment from work on
Federal contracts or projects; andior revocation of acoess to Federsl information, information systems, andior facilities; and may also inclede crimins] penslties and/or imprisonment. |
understand that sseceptions to the HHS RoB muest be authorized in advance in writing by the OPDIV Chisf Information Officer or his/her designes. | also understand that viclstion of laws,
such a= the Privacy Act of 1574, copyright law, and 18 USC 2071, which the HHS RoB draw uwpon, can result in maonetany fines andfor criminal charges that may result in imprisonmeant.

| agree to the terms and conditions [}

. @D .



Step 4: Enter Personal

Information

After accepting the terms and L =
conditions, you are taken to the g gty
“Your Information” page. On this e it

.
page, fl II Out. Your Information
Enter your legal first narme and last neme, a3 il may be required for idenlity verifi

 Name (First, Middle, Last,
Suffix)

 Email Address

e Social Security Number st sy
(Optional, but providing can
facilitate identity verification)

« Date of Birth e

« Home Address, City, State, Zip

* Primary Phone Number

= Eomind Address

Then click “Next.”

Enter your primary phone number, a3 it may be reguired for identity vesification
Primary Phone Numbar:



Step 5: Select User ID, Password,

and Challenge Questions
CMS.gov

Centers for Medicare & Medicaid Services

Home | Abc

Enterprise Portal
Learn about your healtt

Health Care Quality Improvement System Provider Resources

CMS Portal = Registration

Screen reader mode Off | Accessibility Settings
|

5 [ 5
Choose User ID and Password Create User CThoose User ID and Password

Choose User ID And Password

= User ID
- Password

= Confirm Password

Select your Challenge Questions and Answers:

Your challenge guestions and answers will be required for password and account management functions.

= Question:1 = Answer:1
Please choose one Question El
= Question:2 = Answer:2
Please choose one Question El
= Question:3 = Answer:3
Please choose one Question El

@



Step 6: Registration Complete

| Home | Abou
CMngV Enterprise Portal
Centers for Medicare & Medicaid Services P

Health Care Guality Improvement System  Provider Resources

CMS Portal > Registration

Screen reader mode Off | Accessibility Settings

. |

1 Choose User ID and Fassword Complete Registration

Registration Complete

;’YDLI have now successfully completed your registration to CMS Enterprise Identity Management (EIDM). You will receive an E-mail acknowledging your successful registration to
£IDM and the E-mail will include your User ID.

Ei:'le;ase wait 5 minutes before logging in. Selecting the 'OK’ button will direct you to the CMS Portal Landing page.

Click on “OK” to exit and return to the CMS Enterprise Portal home page.

After clicking on “OK”, you will receive a confirmation email message that contains your
user ID and a link to the CMS Enterprise Portal. 8



Confirmation Email

« Will contain your user 1D
 Alink to the CMS Enterprise Portal

From: <=donotreplvi@cms.gov=

Date: Fri, Feb 7, 2014 at 9:31 AM

Subject: Enterprise Identitv Management Svstem (EIDM) Account Registration
To:

Dear

Thank vou for registering. The User ID that vou have chosen is . You can log in to the CMS Portal using the following link with vour User
ID and Password.

Please keep this E-mail for vour records.

https://portal. cms.gov

Thank vou,
CMS Enterprise Identity Management System

Please do not reply to this system generated E-mail.




Requesting Access to Open

Payments

10



Step 1: On CMS Enterprise Portal,

select “Login to CMS Secure Portal”

Home | AboutCMS | Mewsroom | Archive | 2 Help & FAQs | S Email | [} Print |

CMS.QOV Enterprise Portal
Learn about your healthcare options | ‘ Gearch CMS.gov

Centers for Medicare & Medicaid Services

Health Care Quality Improvement System  Provider Resources

CMS Portal > Welcome to CMS Portal

IS Secure Portal

To log into the CMS Portal a CMS user
accourjisredtied

Welcome to CMS Enterprise Portal _

The CMS Enterprise Portal is a gateway being offered to allow the public to
access a number of systems related to Medicare Advantage, Prescription Drug,

8 Login to CMS Secure Portal

and other CMS programs.
-

Forgot User [D?
Forgot Password?
New User Registration

CMS News

CMS5 Enterprise Portal | Medicaid/CHIP | Medicare Shared Savings Program | Physician Value

Information for people with Medicare

CMS Provides Health Coverage for 100 Million People... [ 4 Modicare open emollment_and banefits
Medicare States Moving Forward to Implement
gov Health Reform

Easier electronic funds transfers mean
more time with patients and cost

Information for children up to the age of 19

...through Medicare, Medicaid, and the Children's Health Insurance Program. And with health insurance

in need of health care coverage. savings
reforms and health care exchanges, we are improving health care and ensuring coverage for all Americans.
";::\?;?735 Healthcare Professionals Selected as
Innawatinn Adviznrs will Imnrove Cara

11



Step 2: Accept Terms &

Conditions

Home | About oS | Newsroom | archive | @ Hep & Fags | () Email | () Print

CMS,QOV Enterprise Portal

Centers for Medicare & Medicaid Services

Health Care Quality Improvement System  Provider Resources

Terms and Conditions

You are accessing a U.S. Government information system, which includes (1) this computer, {2} this computer network, (3) all computers connected to this
network, and (4) all devices and storage media attached to this network or to a computer on this network. This information system is provided for U.S. Government-
authaorized use only.

Unauthorized or improper use ofthis system may resultin disciplinary action, as well as civil and criminal penalties.

By using this information system, you understand and consent to the following:

You have no reasonable expectation of privacy regarding any communication or data transiting or stored on this information system.

At any time, and for any lawful Government purpose, the government may monitor, intercept, and search and seize any communication or data transiting or stored
an this information system.

Any communication or data transiting or stored on this information system may be disclosed or used for any lawful Government purpose.

To continue, you must accept the terms and conditions. If you decline, your login will automatically be cancelled.

e
| Accept Decline

12




Step 3: Enter User ID and

Password

Home | About CMS | Mewsroom | archive | @ Help & Fags | () Email | (i Print |

CMS,Q QV | Enterprise Portal

Centers for Medicare & Medicaid Services

Health Care Quality Improvement System Provider Resources

Welcome to CMS Enterprise Portal

l User ID

Password

-

Forgot Passwaord?

Forgot User ID?
Meed an account? Click the link - New user registration

13



Step 4: Under Request Application

Access, Select “Request Access Now”

After a successful login, you will be taken to the CMS Portal Home page (shown
below) where you complete step 4.

e Portal Help & FAQs @ Print E Log Qut Welcome Jennifer Doyle

CMS
.gov

Enterprise Portal

My Portal

CMS Portal = My Portal

Welcome to CMS Enterprise Portal Request Application Access

below to request 3

Request Access Now

o more applications.
The Enterprise Portal combines and displays content and forms from multiple applications, supports users with navigation and cross-enterprise search
tools, supports simplified sign-on, and uses role-based access and personalization to present each user with only relevant content and applications.

The vision of the Enterprise Portal is to provide "one-stop shopping” capabilities to improve customer experience and satisfaction.

Provisioning Contact Help Desk

There are several ways to get access to applications in the CMS Enterprise Portal

FFE / HIOS ! Agents & Brokers Help Desk - Contact the
Exchange Operations Support Center [XOSC] at

CMS_FEPS@cms.hhs gov or 1-855-CMS-1515

1. EIDM - To get access to applications that are supported by EIDM click here.

2. EUA - To get access to applications that are supported by EUA click here. Please click the EUA link for
mare details.

Physician Value / PQRS Help Desk - Contact the PV/PQRS

3. IACS - To get access to applications that are supported by IACS click here. Information Center at 1-888-734-6433.

ACO Help Desk - Contact the ACO Information Center at
1-888-734-6433 (select option 2) if you have any questions about
using the ACO Portlet features. TTY users should call
1-888-734-6563.

14



Step 5: Select “Request New

Application Access”

CMS
.gov

Enterprise Portal

My Portal

CMS Portal > My Access

*

Screen reader mode Off | Accessibility Settings

- =

My Access View and Manage My Access

Reguest Mew Applicatio

Access Application Take An Action

View and wanage Wy Please request access to an application.
Access

15



Step 6: Select Application and

CMS
.goVv

Enterprise Portal

My Portal

CMS Portal = My Access

Screen reader mode Off | Accessibility Settings
|

My Access
Request New Application Access

Request New Application
Access

View and Manage My - Application Description: OFENFAYMENTS - Open Payments /[« |
Access
Access to Open Payments,
% - Raole: Open Payments User El
com

e Application Description: “Open Payments”
 Role: “Open Payments User” 16

Select an application and then a role to request access.




Step 7: Review ldentity

Verification Information

CMS
.gov

Enterprise Portal

My Portal

CMS Portal > My Access

Screen reader mode Off | Accessibility Settings
|

My Access Identity Verification

zigzg? bew Application You have selected a role that requires a higher level of security. You will need to complete Identity Verification successfully, before requesting
E— access to the selected role. Below are a few items to keep in mind.

Wiew and Manage My
Access

= Ensure that you have entered your legal name, current home address, primary phone number and email address correctly. We will only
collect personal information to verify your identity with Experian, an external identity verification provider.

» |dentity Verification involves Experian using information from your credit report to help confirm your identity. As a result, you may see an entry
called a “soft inquiry™ on your Expernan credit report. Soft inquiries do not affect your credit score and you do not incur any charges related to
them.

= Confirm that you have your personal and financial information available, as the Experian application will pose questions to you, based on data
in their files. You may want to obtain a copy of your credit report, before proceeding with the role request by selecting this link and following
the directions provided - http://www.experian.comi. For additional information, please see the Experian Consumer Assistance link -

http:/fwww experian.com/help

If you elect to proceed now, you will be prompted with a Terms and Conditions statement that explains how your Personal Identifiable Information
(P} is used to confirm your identity. Do you want to continue?

D

17



Step 8: Accept Terms &

Conditions

Enterprise Portal

CMS
.gov
My Portal

CMS Portal > My Access

Screen reader mode Off | Accessibility Settings
=

-
My Access "

y Terms and Conditions
e Protecting Your Privacy
Access
View and Manage My Protecting your Privacy is a top priority at CMS. We are committed to ensuring the security and confidentiality of the user registering to
Access EIDM. Please read the CMS Privacy Act Statement . which describes how we use the information you provide.

Personal information is described as data that is unigue to an individual, such as a name, address, telephone number, social security
number, and date of birth (DOB). CMS is very aware of the privacy concerns around Pll data. In fact. we share your concems. We will only
collect personal information to verify your identity. Your infarmation will be disclosed to Experian, an external authentication senice provider,
to help us verify your identity. f collected, we will validate your Social Security number with Experian only for the purposes of verifying your
identity. Experian verifies the information you give us against their records. We may also use your answers to the challenge questions and
ather Pl to later identify you in case you forget or misplace your User ID /Passward.

HHS Rules Of Behavior

We encourage you to read the HHS Rules of Behavior . which provides the appropriate use of all HHS information technology resources for
Department users, including Federal employees, contractors, and other system users.

| have read the HHS Rules of Behavior (HHS RoB), version 2010-0002 0015, dated August 26 2010 and understand and agree to comply with
its provisions. | understand that violations of the HHS RoB or information security policies and standards may lead to disciplinary action, up
to and including termination of employment; removal or debarment from work on Federal contracts or projects; and/or revocation of access to
Federal information. information systems. and/or facilities; and may also include criminal penalties and/or imprisonment. | understand that
exceptions to the HHS RoB must be authorized in advance in writing by the OPDIV Chief Information Officer or his/her designee. | also
understand that violation of laws, such as the Privacy Act of 1974, copyright law, and 18 USC 2071, which the HHS RoB draw upon, can
result in monetary fines and/or criminal charges that may result in imprisonment.

Identity Verification

| understand that the identity proofing services being requested are regulated by the Fair Credit Reporting Act and that my explicit consent is
required to use these senices. | understand that any special procedures established by CMS for identity proofing using Experian have been

met and the services requested by CMS to Experian will be used solely to confirm the applicant's identity to avoid fraudulent transactions in
the applicant's name.

| agree to the terms and conditions

o 18




Step 9: Confirm Your Information

Portal Help & FAGS =5 Frint

CMS
"goV

Enterprise Portal

CMS Portal > My Access
Screan reader mode OF | Accesaibility Settings

a
Wit Wgremation

My Access

i A Your Information

ALLess
View and Manage My Enter your begal first name and last name, as & may be requined for identity verification, A
iddle Mame
Access - Furst Nama
* Last Mame Syl
-

Enter your emad address, as &t will be used for sccount refated communications.
* E-mail Address

Re-enter your emall address

= Confirm E-mail Address Enter the same E-mail sddress jou sosered belone

Entied your fll 9 digl! social secunty numbssr as f may be requined for identity venic ation
Social Secunty Number

Entes your date of birth, as it may be required for identity venfication
- Date of Birth 1 9




Step 9: Confirm Your Information

(cont.)

Enter your current or most recent home address, as it may be required for identity verification.

= Home Address Line 1:
Home Address Line 2-

- City: - State - fip Code:  Zip Code Extension:
= Country: USA

Enter your primary phone number, as it may be required for identity verification

= Pamarv Phone Number

I G

20



Step 10: Verify ldentity

ortal Help & FAQs & Print

CMS
.gov

Wy Partal

CMS Portal > My Access

Enterprise Portal

Screen reader mode Off | Accessibility Settings
=

My Access

BRequest New Application
Agcess

View and Man It

Virity Your ldentity

Verify Identity

Flease select the county for the address you prowided

HONE OF THE ABOVE

According to our records, you previously lved on Please choose the city from the following list where this streat is located

HONE OF THE ABOVE
Which of the following is a current or previous emiployer? If there is not a matched employer name, please select MONE OF THE ABOVE

HONE OF THE ABOVE
Which of the following is a presious phone numbser of yours? If there is not 3 matched phone number, please select MONE OF THE ABOVE

HONE OF THE ABOVE

21




Step 11: Verifying ldentity

Successful

CMS
.gov

Enterprise Portal

My Portal

CMS Portal = My Access

Screen reader mode Off | Accessibility Settings

|

My Access Complete Step Up

AR—Q—Q'D—ECEE? e Azolication You have successfully completed the Remote Identity Proofing process.

View and Manage My
Access

22



Step 12: Requesting Application

Access Successful

CMS
.gov

Enterprise Portal

My Portal

CMS Portal = My Access

Screen reader mode Off | Accessibility Settings
e |

My Access Request Acknowledgement

Reguest Mew Application Your request has successfully completed. You will need to logout and then log in to access the OPENPAYMENTS Application. Select 'OK to
Access -

View and Manage My
Access

23



Logging into the Open Payments

System

24



Step 1: Select “Login to CMS

Secure Portal”

Home | AboutCMS | Mewsroom | Archive | 2 Help & FAQs | S Email | [} Print |

CMS.QOV Enterprise Portal
Learn about your healthcare options | ‘ Gearch CMS.gov

Centers for Medicare & Medicaid Services

Health Care Quality Improvement System  Provider Resources

CMS Portal > Welcome to CMS Portal

IS Secure Portal

To log into the CMS Portal a CMS user
accourjisredtied

Welcome to CMS Enterprise Portal _

The CMS Enterprise Portal is a gateway being offered to allow the public to
access a number of systems related to Medicare Advantage, Prescription Drug,

8 Login to CMS Secure Portal

and other CMS programs.
-

Forgot User [D?
Forgot Password?
New User Registration

CMS News

CMS5 Enterprise Portal | Medicaid/CHIP | Medicare Shared Savings Program | Physician Value

Information for people with Medicare

CMS Provides Health Coverage for 100 Million People... [ 4 Modicare open emollment_and banefits
Medicare States Moving Forward to Implement
gov Health Reform

Easier electronic funds transfers mean
more time with patients and cost

Information for children up to the age of 19

...through Medicare, Medicaid, and the Children's Health Insurance Program. And with health insurance

in need of health care coverage. savings
reforms and health care exchanges, we are improving health care and ensuring coverage for all Americans.
";::\?;?735 Healthcare Professionals Selected as
Innawatinn Adviznrs will Imnrove Cara

25



Step 2: Accept Terms &

Conditions

Home | About oS | Newsroom | archive | @ Hep & Fags | () Email | () Print

CMS,QOV Enterprise Portal

Centers for Medicare & Medicaid Services

Health Care Quality Improvement System  Provider Resources

Terms and Conditions

You are accessing a U.S. Government information system, which includes (1) this computer, {2} this computer network, (3) all computers connected to this
network, and (4) all devices and storage media attached to this network or to a computer on this network. This information system is provided for U.S. Government-
authaorized use only.

Unauthorized or improper use ofthis system may resultin disciplinary action, as well as civil and criminal penalties.

By using this information system, you understand and consent to the following:

You have no reasonable expectation of privacy regarding any communication or data transiting or stored on this information system.

At any time, and for any lawful Government purpose, the government may monitor, intercept, and search and seize any communication or data transiting or stored
an this information system.

Any communication or data transiting or stored on this information system may be disclosed or used for any lawful Government purpose.

To continue, you must accept the terms and conditions. If you decline, your login will automatically be cancelled.

e
| Accept Decline

26




Step 3: Enter User ID and

Password

Home | About CMS | Mewsroom | archive | @ Help & Fags | () Email | (i Print |

CMS,Q QV | Enterprise Portal

Centers for Medicare & Medicaid Services

Health Care Quality Improvement System Provider Resources

Welcome to CMS Enterprise Portal

l User ID

Password

-

Forgot Passwaord?

Forgot User ID?
Meed an account? Click the link - New user registration

27



Step 4. Click on the Yellow Button labeled

“Open Payments” next to “My Portal”

After a successful login, you will be taken to the CMS Portal Home page (shown

below) where you complete step 4.

Enterprise Portal

CMS
.goVv

Open Payments ¥

CMS Portal = My Portal

Welcome to CMS Enterprise Portal

The Enterprise Portal combines and displays content and forms from multiple applications, supports users with navigation and cross-enterprise
zearch tools, supports simplified sign-on, and uses rale-hased access and personalization to present each user with only relevant content and

applications. The vision of the Enterprise Portal is to provide "one-stop shopping" capabilities to improve customer experience and satisfaction.
Provisioning

There are several ways to get access to applications in the CMS Enterprise Portal

1. EIDM - To get access to applications that are supported by EIDM click here.

2. EUA - To get access to applications that are supported by EUA click here. Please click the ELA link for
mare details.

3. IACS - To get access to applications that are supported by |ACS click here

Request Application Access

Use the link below to request access to more applications.

Request Access Now

Contact Help Desk

FFE [ HIOS | Agents & Brokers Help Desk - Contact the
Exchange Operations Support Center [KOSC] at
CMS_FEPS@cms.hhs gov or 1-865-CMS-1515

Physician Value / PQRS Help Desk - Contact the PV/PQRS
Information Center at 1-888-734-6433.

ACO Help Desk - Contact the ACO Information Center at
1-888-734-6433 (select option 2) if you have any questions about
using the ACO Portlet features. TTY users should call
1-888-734-6563.

28



Step 5: Click on “Registration” that

appears beneath “Open Payments”

Enterprise Portal

CMS
.gov

My Portal OpepBassa

Registration

Welcome to CMS Enterprise Portal Request Application Access

Use the link below to request access to more applications.

The Enterprise Portal combines and displays content and forms from multiple applications, supports users with navigation and cross-enterprise

search tools, suppoarts simplified sign-on, and uses role-based access and personalization to present each user with only relevant content and Request Access Now
applications. The vision of the Enterprize Portal is to provide "one-stop shopping” capahilities to improve custarmer experience and satisfaction.

Provisioning Contact Help Desk

There are several ways to get access to applications in the CMS Enterprise Portal

FFE I HIOS / Agents & Brokers Help Desk - Contact the
Exchange Operations Support Center [XOSC] at

CMS_FEPS@cms.hhs.gov or 1-855-CMS-1515

1. EIDM - To get access to applications that are supported by EIDM click here.

2. EUA - To get access to applications that are supported by EUA click here. Please click the EUA link for
mare details.

3. 1ACS - To get access to applications that are supported by IACS click here. Physician Value / PQRS Help Desk - Contact the PV/PQRS

Information Center at 1-888-734-6433.

ACO Help Desk - Contact the ACO Information Center at
1-888-734-6433 (select option 2) if you have any questions about
using the ACO Portlet features. TTY users should call
1-BBA-734-RAR3

Note: Additional applications which you have access to will be listed along side
“My Portal” and “Open Payments”

29



Step 6: View Phase 1 Data

Submission Instructions

On this page, you have the ability to download an instructions
document and other information pertinent to completing the
Phase 1 data submission, such as a Phase 1 data template.

Enterprise Portal

CMS
.gov

Wy Portal  Open Payments ¥

CMS Portal > Open Payments > Registration

Open Payments

Complete Phase 1 of 2013 Open Payments Registration and Data Submission
2013 Open Payments registration and data submission for industry users will be completed in a iwo-phased approach. The first phase includes two sieps

1. Authorized official registers in CMS Enterprise Identity Management system (EIDM) to receive
their user ID.

2. E-mail corporate profile information and aggregate 2013 payment data to OPdata@cms hhs.gov
by March 31, 2014 (please reference the data submission instruction document [PDF.134KB]).

More detalled instructions and further information can be found in the data submission Instruction document [PDF.134KE] to help you correctly complete
step two. As explained in the instruction document, you will download the sample template [CSV.4KE] for Phase 1 to fill In the data elements required for your
submission.

The deadline for you to send this email and complete Phase 1 registration and data submission is March 31, 2014,

Note that Phase 2 of Open Payments registration and data submission (which is anticipated to begin in May and will extend for no less than 30 days) will
include industry registration in the Open Payments system, submission of detailed 2013 payment data, and legal atiestation to the accuracy of the data as
required by the Final Rule. Additional information about Phase 2 will be released on the Open Paymenis website_ If you have any questions, contact the
Open Payments Help Desk at ppenpaymenis@cms hhs gov.

* Note: After EIDM registration, the authorized official can now delegate responsibilities to others in their entity to complete Phase 1 data submission.

* Note: CMS uses our listserv to communicate to stakeholders about important program timelines and updates. To sign up for the listserv, visit
http://go.cm: ts.

Download instruction document for detailed instructions about Phase 1 data submission [PDF,134KB]
Download sample template for Phase 1 and fill in data elements required for your submission [CSV.4KB] 30
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