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Open Payments Registration Overview

e Registration is for physicians and teaching hospitals who wish
to review or dispute the following information reported about

them by applicable manufacturers and applicable GPOs
(“reporting entities”):
— Payments made to physicians and teaching hospitals

— Other transfers of value made to physicians and teaching
hospitals

— Ownership or investment interests held by physicians or
their immediate family members

e Registration is conducted in two phases for this first Open
Payments reporting year



Phase 1 Registration Overview: EIDM

e Phase 1 Registration began June 1, 2014 and is ongoing

e Physicians and Teaching Hospitals can register with CMS’s
Enterprise Identity Management system (EIDM) - EIDM
registration is required to perform activities in the Open
Payments system

—Go to the CMS Enterprise Portal (https://portal.cms.gov)

— Create an EIDM user ID and password
— Request access to the Open Payments system

e Review the Phase 1 step-by-step CMS Enterprise Portal
Registration for Physicians and Teaching Hospitals webinar on the
Program Registration and Data Submission and Attestation pages
at http://go.cms.gov/openpayments 3



https://portal.cms.gov/
http://www.cms.gov/Regulations-and-Guidance/Legislation/National-Physician-Payment-Transparency-Program/Program-Registration.html
http://www.cms.gov/Regulations-and-Guidance/Legislation/National-Physician-Payment-Transparency-Program/Data-Submission-and-Attestation.html
http://go.cms.gov/openpayments

Phase 2 Registration Overview: Open

Payments System

 Beginning July 14, 2014, physicians and teaching hospitals
can:

— Register in the Open Payments system

* No official end date for when physicians need to
finish the registration steps

— Review and dispute 2013 data submitted by reporting
entities prior to the publication of the data

e Begins on July 14 and ends on August 27

Note: If a physician wants to participate in the review/dispute period for 2013 Open
Payments data, CMS advises that they complete registration in EIDM and Open
Payments by the end of the initial 45-day review/dispute period. Identity verification
for registration will take some time, so it is recommended that the registration

process be completed as soon as possible. 4



Open Payments System

User Roles and Common Registration
Scenarios




User Roles for Physicians

| UserRole | Function

Physician e Registers him- or herself in the system
 Nominates an authorized representative
e Has full access to review and dispute records
Authorized * Allowed activities depend upon access levels granted by physician:

Representative — Read-only: (default) Able to see a physician’s “My Profile” and

records information

— Modify Profile: Able to edit or enter a physician’s “My Profile”
information (NPI, license, specialties, etc.)

— Dispute Records: Able to dispute records related to the physician
submitted by reporting entities

Access levels are separate; having “dispute records” access does not
automatically include “modify profile” access, or vice versa

Must be nominated by the physician



User Roles for Teaching Hospitals

Physicians should register for the user role of “Teaching Hospital” only if
they wish to represent the teaching hospital

I N

Authorized Official * Registers the teaching hospital in the Open Payments system

* Modifies the teaching hospital’s profile in the Open Payments
system

* Nominates other users and modifies existing user roles

e Approves/denies nominations made by others, including self-
nominations

* Reviews and disputes records associated with the teaching hospital

Authorized * Reviews and disputes records associated with the teaching hospital

Representative « Nominates other individuals for user roles with teaching hospital



Physician Registration Instructions




Before Beginning Physician

Registration

The person registering must:

Have an EIDM user ID and password on hand

Have access to the Open Payments application through EIDM (system will log
you out after 30 minutes of inactivity)

Have the required profile information available

Know who to nominate for the authorized representative role, if anyone (may
nominate only one authorized representative)

Study the levels of access for authorized representative and determine who will
fill the role and what levels of access you will grant them

Use Internet Explorer versions 8-10, Chrome or Firefox browsers. Currently the
Open Payments system is not optimized for the Safari browser

Only use the navigation buttons within the Open Payments system itself—never
use the navigation buttons on your browser toolbar



Physician Registration Process

Overview

Access the Open Payments System via the
CMS Enterprise Portal

Enter Personal and Practice Information

v

tEnter Physician Details

U

Designate an Authorized Representative

{(optional)

{Review and Submit Profile

v
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Step 1: Log into the Open Payments

System via the CMS Enterprise Portal

Open Payments (Sunshine Act)

A

Welcome to the Open Payments System

Note: Our records indicate you have not registered with the
Open Payments reporting application before. You must create Create
your profile in order to use the System. My Profile

N——

Begin by accessing the Open Payments system via the CMS Enterprise portal using your EIDM login
credentials. Go to the top menu bar on the Enterprise portal screen and select the “Open
Payments” tab. This takes you to the Open Payments landing page. Read the information on the
page, as it provides a great deal of information about registration.

Once you've read the page, select the “Create My Profile” button, shown here.

11



Step 2: Read the Create Profile Screen

Open Payments (Sunshine Act)
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Page continued...
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Start Profile

After you've read this
page, select “Start
Profile”.

Please note that if you
select the “Cancel” button
at any point during the
registration process, all
data you've entered will
be lost.

12



Step 3: Select Profile Type

Open Payments

Physician Switch User Type

Payments Manage Physicians My Profile
“dew, Bdit, Report (Trans Register, Edit, Mominate Roles Account, Re Motifications

Select Profile Type

Indicate whether you are affiliated with an applicable manufacturer or applicable GPO, teaching hospital, or physician to
begin creating your profile.

Create Profile

@
@
©
@

Select Profile Type Afield with an asterisk () is required.

Register Entity

Personal Information *Required: Select the type of entity or covered recipient you are affiliated with.

Review and Submit Profile
Choose the type of entity or covered recipient you are affiliated with:

" Applicable Manufacturer or Applicable GPO
[» Access the Open P
Guide *  Pphysician

" Teaching Hospital
? Meed help with the website?

Contact Us by email
. i OR

L have a Nomination ID and Registration 1D

Cancel

The “Physician” user role should be selected to allow a physician to review and dispute records submitted about
him- or herself. Select “Continue.” 13



Step 4: Enter Personal Information

Open Payments (Sunshine Act)

Physician Switch User Tvpe

‘ Home

Physician: Personal Information When you are done entering your

personal information, select

Create Profile

Afield with an asterisk () is required.

Add the requested personal and business information to your user profile. Also, review any pre-populated information for
«” Select Profile Type accuracy and correct any invalid information

“Continue.”
(@ Personal Information Note that changes made here will not automatically update your profile information in your other CMS accounts, such as u .
Medicare, Mational Plan & Provider Enumeration System (NPPES), or Enterprise Identity Management (EIDM) accounts.
Physician Details

Authorized Representative

Y —— vour Name Note that pressing the “Cancel”
P “Fisthame: Wt Name: button will cause you to lose all
data entered.

Access the Open Payments User *Last Name: Suffix (Jr., Sr., etc.):
Guide

Doe

Business Information

Enter your contact business email address, business telephone number, and your primary practice location
address. This infarmation will be used 10 help verify vour identity a5 a physician. ITyou have multiple practice
addresses, enterthe primary husiness address.

* Business Email Address: * Business Telephone Number:

physician@yopmail.com 555-555-5555

Physician Practice Name:

Physician Practice Business Address

“Practice Business Address, Line 1:

7500 Security Bhvd

Practice Bu

ess Address, Line 2:

*City Name: * State: *Zip Code:
Baltimore Maryland [+] 21244

cancel Back 1 4




Step 5: Enter Physician Details

Open Payments (Sunshine Act)

Physician Switch User Tvpe

Home

Create Profile

«” Select Profile Type
(@ Personal Information

Physician Details >

Authorized Representative

@ Review and Submit Profile

) Needhelpwihthe website?
[4 Contact Us by email

E‘ Access the Open Payments User

Guide

Review and Dispute

Rexiew, Affimm, Dispute

My Profile
Accourt, Roles, Nominations

Physician: Physician Details

Afield with an asterisk () is required

Enter the required physician information below. Make sure to enter your National Provider Identifier (NP1 if you have one
Also, enter specialty and licensing information

Physician Identification

* Physician Primary Type:
Medical Doctor [=]

National Provider ldentification (NPI):

1234561234
The MPIis a 10-digit number; do notuse any dashes or other special
characters

Drug Enforcement Administration (DEA) Number:

A12345612

a S-alphanumeric ID; do not use any dashes or other

Physician Specialty Codes

Enter th cialty Code. Click on "Add Specialty Code” if you have more than one speciatty. Note: Physician codes are
someti “taxonomy codes.”

s "axonomy codes.

or the avaiable taxonomy codes that can be entersd for the Physician Speciatty field
*Physician Specialty Code:
207U00000X

+ ADD SPECIALTY CODE

State Licensing Information

Enter at least 1 and up fo 52 state license numbers and issuing state combinations. Exclude any special characters that appear in
the license number. Select "Add License” to add more licenses,

License State: License Humber: Actions:

haryiand 1234512345
Edit Delete

- ADD LICENSE

e -

On this screen, you’ll enter the
Physician’s primary specialty code.

The primary specialty code is also
known as a taxonomy code.

The system will provide a dropdown list
of codes to help guide your entry.

In the state licensing section, the
license number field accepts only
letters and numbers. Any other
characters, such as periods or hyphens,
should not be entered.

If the physician has licenses in more
than one state, enter in the first state
and license number and then select
“Add License.” Repeat until all of the
physician’s state licenses are added, up
to 52 licenses.

Once you've added all of the required
physician details, select 'Continue’.

15



Step 6: Nominate Representative

(optional)

Open Payments (Sunshine Act)

On this screen you can designate a person
to be your authorized representative
within the Open Payments system. By
default, “Designate an authorized
representative” will be selected.

Physician: Authorized Representative

Nominate the Authcrized Representative in the Open Payments System

Coatact s by emad

e Accuss Te Open Payment Uist
Guise

If you wish to designate someone, enter in
the required information. You will also be
asked to select the access level for the
authorized representative. If you choose
not to designate an authorized
e representative at this time, select “Not

Dos

e e Now.

PhyricasieEyopmat com propeeeees

Authorized Representative

”

“ Joh T

Office Manages

When you are finished, select “Continue.”

Authagized Represastative’s Dusiness Addiess

7500 Sacainy Eval

. You do not need to designate an

P = r— authorized representative during initial
T registration.

Please note that a physician cannot be his
or her own authorized representative.

16



Step 7: Review and Submit Profile

Open Payments (Sunshine Act)

Swtch Une Tepe

|

Create Profile - 2 agen a
i Now you'll be asked to review the
v — —— information that you've entered.

(@ Aeview and subma Protie

9 e i To correct any errors, select “Back” on the
A — pen—— bottom of the page to return to previous
S pages and make your corrections.

If the information is correct, select
“Continue”.

17



On-Screen Confirmation

Open Payments (Sunshine Act)

Physician Switch User Type

Create Profile

Select Profile Type

Physician Information

Authorized Representative

A I SR SR N

Review and Submit Profile

Meed help with the website?
Contact Us by email.

-

L‘ Access the Open Payments User

Guide

You have successfully created your profile as a p@
Joﬁn‘Db'e

You may now

+ Goto Open Payments Home.
+ Refertothe Open Payments User Guide for further information

Note: You will not be able to take any actions in the Open Payments system related to this profile until the profile is
registered. The profile will be registered once your identity as a physician is successfully vetted. This vetting
process should be completed within 24 hours

If you are not successfully vetted, contact the Open Payments Help Desk (openpayments@cms.hhs.gov) for next
steps. More information on vetting is available in the Open Payments User Guide.

The system will indicate that
you have successfully created
your profile. Your profile will
now undergo vetting. To
determine the status of your
registration, go to the “My
profile” page in the Open
Payments system.

Please note that you will not be
able to perform activities in the
system until you have been
successfully vetted.

Once successfully vetted, you

will be able to access your data
submitted by reporting entities.

18



Teaching Hospital Registration

Instructions

19



Before Beginning Teaching Hospital

Registration

The person registering the teaching hospital must:

Have an EIDM user ID and password on hand

Have access to the Open Payments application through EIDM

Have the required profile information available

Assume the user role of authorized official for that teaching hospital

Know who to nominate for the authorized official and authorized representative
roles, if anyone (May have up to 10 active users for a teaching hospital, five of
which can be authorized officials)

Use Internet Explorer 8 or higher

Use Windows, not Macintosh (Currently, the Open Payments system is
optimized for the Windows platform)

Only use the navigation buttons within the Open Payments system itself - never
use the navigation buttons on your browser toolbar

20



Teaching Hospital Registration Process

Overview

Access the Open Payments System via the
CMS Enterprise Portal

Search for Teaching Hospital Using Required
Fields

v

LConfirm Your Role and Nominate Additional

{Enter NPl and Business Phone Number

Individuals (optional)

{Review and Submit Profile

21



Step 1: Log into the Open Payments

System via the CMS Enterprise Portal

Open Payments (Sunshine Act)

Welcome to the Open Payments System o
Note: Our records indicate you have not registered with the
Open Payments reporting application before. You must creale Create

your profile in order to use the System My Profile

Begin by accessing the Open Payments system via the CMS Enterprise portal using your EIDM login
credentials. Go to the top menu bar on the Enterprise portal screen and select the “Open
Payments” tab. This takes you to the Open Payments landing page. Read the information on the
page, as it provides a great deal of information about registration.

Once you've read the page, select the “Create My Profile” button, shown here.

22



Step 2: Read the Create Profile Screen

Open Payments (Sunshine Act)

= s ni Tow

Create Profile

Craae Feofile
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Page continued...

Page continued...

* Reqistration for a phyysician
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Start Profile

After you've read this
page, select “Start
Profile”.

Please note that if you
select the “Cancel” button
at any point during the
registration process, all
data you've entered will
be lost.
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Step 3: Select Profile Type

Open Payments (Sunshine Act)

Select Profile Type

Create Profile

® ©@ ® 8

=

Register Entity

Indicate whether you are affiliated with an applicable manufacturer or applicable GPO, teaching hospital, or physician to
begin creating your profile. A registration 1D and nomination ID may have been sent to you if you are an authorized officer
of an entity or an authorized representative for a physician or teaching hospital. If you have received your registration 1D

Select Profile Type and nomination 1D, you may begin creating your profile by selecting the *| have a Momination ID and Registration ID” link.

Afield with an asterisk (*) is required.

Personal Information

Review and Submit Profile *Required: Select the "I have a Nomination ID and Registration ID” link or the type of entity or covered recipient you are

affiliated with.

Access the Open Payments User

Guide Choose the type of entity or covered recipient you are affiliated with:
" Applicable Manufacturer or Applicable GPO .
Need help with the website? Choose the OpthI’\
Contact Us by email " Physician
“« H . ”
*  Teaching Hospital Tea C h | ng H oS plta I .
OR
“« . ”
o Select “Continue.
L have a Nomi n 1D and Registration 1D

Cancel @

24



Step 4: Select Criteria for Teaching

Hospital

Open Payments (Sunshine Act)

Create Profile

«" Select Profile Type
@ Teaching Hospital: Search
@ Personal Information

@ Review and Submit Profile

? Meed help with the website?
H Contact Us by email.

E» Access the Open Payments User

—
—

—

2 Teaching Hospital: Search

Afield with an asterisk (*) is required.

Search for your teaching hospital by selecting the correct information for each of the fields from the dropdown lists below.

Select "Search” when you have finished making your selections in the dropdown lists.

The teaching hospital is updated annually and can also be found on the CMS Open Payments website at
hitp:figo.cms.goviopenpayments. If you do notfind your teaching hospital listed, contact the Open Payments Help Desk
(openpayments@cms.hhs.gov) for guidance.

Mote that only an authorized official within the teaching hospital may register a teaching hospital in the Open Payments
system.

Authorized Official: Responsible for registering the teaching hospital in the Open Payments system. Authorized officials
may nominate other users, or modify existing user roles. They are also responsible for approving/denying nominations
made by others, and approving/denying requests for user roles made by others.

* State Where Teaching Hospital is Located:
Maryland |Z|

*Teaching Hospital Legal Name:
ABCDE Hospital [=]

*Teaching Hospital Business Address:

7500 Security Bivd. Baltimore MD 21244 |Z|

*Taxpayer ldentification Number (TIN):
123456769 [=]

cancel Back

Enter information on
this screen to search
for the teaching
hospital you wish to
register in Open
Payments. Required
information includes
the state the hospital is
in, the hospital’s legal
name, its business
address, and its
taxpayer identification
number, or TIN. All
required fields will be
marked with a red
asterisk.

Select the “Search”
button.

25



Step 5: View Teaching Hospital Search

Result

Open Payments (Sunshine Act)

Create Profile

«" Select Profile Type
@ Teaching Hospital: Search
(@ Personalinformation

@) Review and Submit Profile

7 Meed help with the website?
H Contact Us by email

E» Access the Open Payments User

Guide

2 Teaching Hospital: Search

Afield with an asterisk (*) is required

Search for your teaching hospital by selecting the correct information for each of the fields from the dropdown lists below.
Select "Search” when you have finished making your selections in the dropdown lists

The teaching hospital is updated annually and can also be found on the CMS Open Payments website at
http:ligo.cms goviopenpayments . If you do not find your teaching hospital listed, contact the Open Payments Help Desk
(openpayments@cms.hhs.gov) for guidance

Mote that only an authorized official within the teaching hospital may register a teaching hospital in the Open Payments
system.

Authorized Official: Responsible for registering the teaching hospital in the Open Payments system. Authorized officials
may nominate other users, or modify existing user roles. They are also responsible for approving/denying nominations
made by others, and approving/denying requesis for user roles made by others.

* State Where Teaching Hospital is Located:
Maryland |z|

*Teaching Hospital Legal Name:
ABCDE Hospital [=]

*Teaching Hospital Business Address:

7500 Security Blvd. Baltimore MD 21244 |Z|

*Taxpayer ldentification Number (TIN):
123456789 [=]

Search

Teaching Hospital Search Results

This teaching hospital is not yet registered in Open Payments system.
ABCDE Hospital
7500 Security Bivd. Baltimore:

MD 21244
TIN: 123456789

Ifyou are an authorized official for the teaching hospital, you may register the teaching hospital in the Open
Payments system. If not, select"Cancel” and cantact an authorized official ofthe teaching hospital.

Cancel B

The system will return search
results on the bottom half of the
screen. If the returned hospital is
not the correct one, check the
information entered above, make
any needed corrections and
search again.

Only teaching hospitals listed in
the current CMS Teaching Hospital
list will be listed in the Open
Payments system.

The system will return a message
letting you know if the teaching
hospital has already been
registered in Open Payments. If

the teaching hospital has not yet
been registered, move to the next
step in this scenario by selecting
“Continue.” 26



Step 6: View Teaching Hospital

Information
Open Payments (Sunshine Act)

2 Teaching Hospital: Register Teaching Hospital

Create Profile

Afield with an asterisk (*) is required Review the |nf0 rmation

o Select Profile Type Review the teaching hospital information below to ensure this is the correct teaching haspital you wish to register. Enter d |Sp I ayE‘d on the screen. E nte r
the additional information in order to proceed with your registration the teaching hOSpita| N ational

@ Teaching Hospital: Search . .
Provider Identifier (NPI) and
DR TR TR Methodist Hospital .
Your ol the business phone number.
Hominate Roles Business Address: Taxpayer ldentification Number (TIN):
@ Personal Information 7300 Security Bivd. 123456789 W h e n CO m p I ete, Se | eCt
Batimore MD 21244 “ . ”
@ Review and Submit Profile CO ntl nue.
Need help with the website? Additional Information for Registration
? Contact Us by email.
* National Provider Identifier (NPI):
L» Acnw 1234512345
Guide

The NP is a 10-digit number; do not use any dashes or other

special characters

*Teaching Hospital Business Phone Number:
555.555.5555

Cancel Ba 2 7



Step 7: Select User Role

Open Payments (Sunshine Act)

Make sure that when entering

information into free-form text
2 Teaching Hospital: Your Role fields, you restrict your use of
non-alphanumeric characters to
those permitted by the system.

Create Profile

Afield with an asterisk (*) is required.

& SelectProfile Type Ta register ateaching hospital, you must have the role of authorized official ofthe teaching hospital. :
! gospialy ghese For example, when entering the
@ Teaching Hospital: Search Authorized officials are responsible for ragistering the teaching hospital in the Open Payments system. Authorized .
officials may nominate other users, or modify existing user rales. They are also responsible for approving/denying business phone number, you
Register Teaching Hospital nominations made by others, and approving/denying requests for user roles made by others. must inCIUde the hyphen (”_”) in
Your Role . .
the proper place within the
Nominate Roles
Your Role-Related Information field to pass field validation.
@ Personal Information
@ Review and Submit Prafile Enter your personal information below.
*First Name: Middle Name: When Completer seleCt
" . n
£ Neesnepwinti webste? John Continue.
H Contact Us by email.
*Last Name: Suffix (Jr., Sr., etc.):
L» Access the Open Payments User
Guide Doe
* Email Address: * Business Phone:
teachinghospital@yopmail.com 555.555.5555

Cancel Back
28



Step 8: Nominate Additional Users

Open Payments (Sunshine Act)

2 Teaching Hospital: Nominate Roles

Add Nominee
? b hale WEh i et T
Cisetact Us by amad

L»‘ e U e L

* Last Hame: Suffx ., Sr. sick

et Agrens: * Bkt Picne Wembar:

eachingrepgiepmal com 555.555.5555

* 3ot T
o0

“Ibciate T 1o Thés geerson will o

Eusinness Adress, Line &

Coty hamsa: “ St * Iy Code:
Batmare Maryland = nam

prpe—
el Bad

If you do not wish to nominate another
user, select “Continue” to move on.

If you do wish to nominate another user for
a role with the teaching hospital, enter in
the required information for that person.
When the information is entered, select
“Add Nominee.” Repeat this process if you
wish to nominate more people for user
roles with the hospital. A teaching hospital
may have up to ten active users, up to five
of whom can be authorized officials.

Each nominee will receive an email
notifying him or her of the nomination. The
nominee must accept or reject the role.

When you have added the nominees, select
“Continue.”

You do not need to designate authorized
representatives or officials during initial
registration.

29



Step 9: View All Nominees

Open Payments (Sunshine Act)

Create Profile

" Select Profile Type

Teaching Hospital: Search

®

Register Teaching Hospital
Your Role

Hominate Roles

Personal Information

MNeed help with the website?
Contact Us by email

©)
@ Review and Submit Profile
L

L‘ Access the Open Payments User

Guide

2 Teaching Hospital: Nominate Roles

Afield with an asterisk (*) is required

The Teaching Hospitals can have up to 10 active authorized users in the role of authorized official or authorized
representative. There can be a maximum of 5 authorized official(s) per teaching hospital. These users will be allowed to
perform certain actions on behalf of the teaching hospital in the Open Payments system

Each nominated authorized representative will receive an email notifying them of their nomination to serve as a
representative for a teaching hospital. The nominee must confirm the role or reject the nomination. Ifthe nominee
accepts the role, he or she will be prompted fo create an individual profile in the Open Payments system. [fthe nominee
does not accept the role, another person may be nominated.

Note: Nominees must register in Enterprise |dentity Management (EIDM) to obtain login credentials prior to accepting or
rejecting the role in the Open Payments system.

Add Nominee

Nominations can be made now or later, by selecting "Add Nominee.” You will be asked to provide the nominee's
personal and contact information. A summary of the actions associated with each user rale s referenced below.

The nominee will have 10 business days to accept or reject the role. After 10 business days, the nomination will be
deactivated.

User Role Description:

+ Authorized Official: Respaonsible for registering the teaching hospital in the Open Payments system. Authorized
officials may nominate other users, or modify existing user roles. They are also responsible for approving/denying
nominations made by others, and approving/denying requests for user roles made by others

* Authorized Representative: Granted permission by the teaching hospital's authorized official to accessireview
data, initiate a dispute on behalf of the teaching hospital and make/approve nominations for other users.

Role: Hame: Business Email: Business Phone Humber: View
Luthorized Official — John Doe teachinghospitali@yopmail com 555-555-5555
Authorized Official  Jane Doe teachingrepi@yopmail com 555-555-3555 Delete

+ Add Nominee

Cancel

Confirm the information and when
complete select “Continue.”

If any of the information is incorrect,
select the “Back” button to return to
the previous screen and make
corrections.

30



Step 10: Enter Personal Information

Open Payments (Sunshine Act)

Create Profile

Select Profile Type
Teaching Hospital: Search
Personal Information

Review and Submit Profile

MNeed help with the website?
Contact Us by email

= @881

Access the Open Payments User
Guide

Q

3 Personal Information

Afield with an asterisk () is required.

Add the requested personal and business information to your user profile. Also, review any pre-populated information for
accuracy and correct any invalid information

Note that changes made here will not automatically update your profile information in your other CMS accounts, such as
your Medicare, National Plan & Provider Enumeration System (NPPES), or Enterprise Identity Management (EIDM)
accounts

Your Name

*First Name: *Last Name:

John Doe

Middle Name: Suffix (Jr., Sr., etc.):

Business Address

* Job Title:

CED

*Business Email Address: *Business Telephone Number:
teachinghospital@yopmail.com 555-555-5555

*Business Address, Line 1:

7500 Security Bhd

Business Address, Line 2:

*City Name: * State: *Zip Code:

Baltimore Maryland [=] 21242

cancel BaCk

Check any pre-populated
information for accuracy. Then
enter information into any
required fields that did not pre-
populate. All required fields will
be marked with a red asterisk.

When you are finished, select
“Continue.”
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Step 11: Review and Submit Profile

Open Payments (Sunshine Act)

Create Profile

" Select Profile Type
& Teaching Hospital: Search
«” Personal Information

@ Reviewand Submit Profile

Need help with the website?
Contact Us by email.

H
E» Access the Open Payments User

Guide

4 Review and Submit Profile

Review the information entered in the previous sections.

Select "Back™ to navigate to the previous page(s) and correct any incorrectinformation. Select “Submit Profile and

Register” to submit your profile.

Methodist Hospital

Teaching Hospital Business Address:

Taxpayer Identification Number (TIN):
National Provider Identifier (NPI):

Teaching Hospital Business Phone Nlumber:
Your Role:

First Hame:

Middie Name:

Last Name:

Suffix (Jr., Sr., etc.):

Business Email Address:

Business Telephone Humber:

Job Title:

Business Address, Line 1:

Business Address, Line 2:

7500 Security Bivd
Baliimore MD 21244

123456789

1234512345

Authorized Official

John

teachinghospital@yopmai.com

7500 Security Bivd

City Name: Baltimore
State: Maryland
Zip Code: 21244
Nominations:
Role: Firstllame:  Lastllame:  Business Email Address: Business Telephone Number:
Autharized Official Jahn Do teachingt .com
Authorized Official  Jane Dog teachingrepi@yopmal cam 555.555.5555
Cancel

fae @

Review the information that you've
entered.

To correct any errors, select back on the
bottom of the page to return to previous

pages and make your corrections.

If the information is correct, select
“Continue”.
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On-Screen Registration Confirmation

Open Payments (Sunshine Act)

Teaching Hospital Switch User Type

The system will indicate

Create Profile Yfou have successfully submitted ABCDE Hospital profile information that you have
You may now: Qpen Payments Home successful Iy created
& Select Profile Type You will receive an email confirming a profile was successfully created for the teaching hospital. The email confirmation your prOﬁ le.
message will have the teaching hospital's registration ID. You can refer to the Open Payments User Guide for further
V Teaching Hospital: Search information. Once you’ve received
o/ Personal Information Mote: You will not be able to take any actions related to this teaching hospital until your nomination is approved. your confi rmation, you

can access data
submitted by reporting
) Nesohebintewesie? entities about your
£ ContactUs by email teaching hospital.

&/ Review and Submit Profile

L» Access the Open Payments User

Guide
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General Resources Available

CMS Open Payments website: http://go.cms.gov/openpayments

FAQs

“Events” page: Open Payments technology-focused webinar recordings and
materials, plus a schedule of upcoming webinars

“Program Registration” and “Data Submission and Attestation” pages:
Supplemental materials, instruction documents, and other resources

“Fact Sheets and User Guides” page: Link to the User Guide with
comprehensive information regarding the Open Payments system functionality

“Teaching Hospitals” page: http://www.cms.gov/Regulations-and-

Guidance/Legislation/National-Physician-Payment-Transparency-
Program/Teaching-Hospitals.html

“Physician” page: http://www.cms.gov/Regulations-and-
Guidance/Legislation/National-Physician-Payment-Transparency-
Program/Physicians.html 34



http://go.cms.gov/openpayments
http://www.cms.gov/Regulations-and-Guidance/Legislation/National-Physician-Payment-Transparency-Program/Events.html
http://www.cms.gov/Regulations-and-Guidance/Legislation/National-Physician-Payment-Transparency-Program/Program-Registration.html
http://www.cms.gov/Regulations-and-Guidance/Legislation/National-Physician-Payment-Transparency-Program/Data-Submission-and-Attestation.html
http://www.cms.gov/Regulations-and-Guidance/Legislation/National-Physician-Payment-Transparency-Program/Program-Fact-Sheets-and-User-Guides.html
http://www.cms.gov/Regulations-and-Guidance/Legislation/National-Physician-Payment-Transparency-Program/Teaching-Hospitals.html
http://www.cms.gov/Regulations-and-Guidance/Legislation/National-Physician-Payment-Transparency-Program/Teaching-Hospitals.html
http://www.cms.gov/Regulations-and-Guidance/Legislation/National-Physician-Payment-Transparency-Program/Teaching-Hospitals.html
http://www.cms.gov/Regulations-and-Guidance/Legislation/National-Physician-Payment-Transparency-Program/Physicians.html
http://www.cms.gov/Regulations-and-Guidance/Legislation/National-Physician-Payment-Transparency-Program/Physicians.html
http://www.cms.gov/Regulations-and-Guidance/Legislation/National-Physician-Payment-Transparency-Program/Physicians.html

General Resources Available

* Open Payments Help Desk:
— openpayments@cms.hhs.gov
— 1-855-326-8366
* Hours: Monday-Friday, 7:30 a.m.- 6:30 p.m. (CT)
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