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Contractor Requester Training Topics

Training Topics in this Module

EPPE Roles Associated with Contractor DUASs in the
Update/Amend Process

— High Level Contractor DUA Approval Workflow
Basic Information About EPPE
EPPE Login
DUA Queues Applicable to the Update/Amend Process
— Un-Finished
— Submitted
— Pending Actions
— Approved
— Denied
Update/Amend Contractor DUA(s)
Search for DUA(s)



EPPE REQUESTER ROLES AND WORKFLOW



Requester Contractor DUA Workflow Roles

EPPE Roles

 EPPE Roles Associated with Contractor DUAs
— Requester: Creates, Updates, and Submits the DUA

— CMS Contact (COR): Approves, Requests More Information,
or Denies the DUA

— DMT (DUA Management Team): Certifies the DUA or
Requests more information



Requester Contractor DUA Approval Workflow

EPPE Requester Contractor DUA High Level Workflow

DUA Management
Team

The DMT receives the
Approved request from
reviews, SEEEEE the CMS Contact (COR).

The CMS Contact (COR)

The Requester creates,

updates, and submits
the DUA.

requests more
information or denies The DMT certifies or

the DUA. requests more
information.

v

{ The Requester and CMS Contacts (CORs) J 1. The Requester enters the DUA.

are responsible for contacting system
2. The CMS Contact (COR) approves the DUA.

operators, shippers, extractors to acquire
the data.

3. The DMT certifies the DUA.




BASIC INFORMATION
AND

LOGGING INTO EPPE




Basic Information about EPPE

Icons Used Throughout the EPPE System

( ) A red asterisks denotes that a field is required to be entered.

@ The question mark icon when selected will display field specific help.



EPPE Login

Login to EPPE as a DUA Requester

CMS.QOV | Enterprise Portal

Phone/Tablet/PC/Laptop v

Enter security code

Trouble Accessing Security Code?

+ Agree to our Terms & Conditions

Login

Forgot your User ID or your Password?

+ VIP Access

Credential ID [ 0 |

VSST43854268 | =

Security Code @20/

258747 |°©
Ofs

AW

o

Access the CMS Enterprise Portal
once your DUA Requester Role
access has been approved.

Enter your User ID.

Enter Your Password.

Choose the MFA Device.

Enter the Security Code from the
VIP Access Software.

Select the Agree to our Terms &
Conditions button.

Select Login.

Note: The MFA Device selection field
and the Security Code field display
after entering the User ID and MFA
Device respectively.




DUA Requester — EPPE Login

CMS Portal: Access the EPPE Application

CMS.QOV |MY Enterprise Portal © UserName o @ Help @ LogOut

My Portal
B i

EPPE Request/Add Apps

1. The CMS Portal Welcome Screen displays.
2. Select the EPPE tile.




DUA Requester — EPPE Login

CMS Portal: Access the EPPE Application

CMS.gOV |My Enterprise Portal

ame w @Help @ LogOut

My Portal

=t

Request/Add Apps

Select Application to access the EPPE system.
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DUA Requester — EPPE Login

EPPE Welcome Screen and Menu

Cloqpect ir.ca: 0 HECUESTERD

D |
] Welcome to EPPE

EFPEa oo na Iul dvevlgs bo puaca s igraeg ves boerks Gadas b Foopa B Vosoad Somors LVE N w onwies [als e dagrorod |4

Gaa

= Fndes e orear o fras T

= handaian @ g e T,
P o T b cdis movr

aCils,

Iranig Malaiel “ddll B 1% vab 3as or wrags, b doevaad e oy S Leckaty 1a klkoning

 Czsenr Appeval Wakon

Searhwd

The EPPE Welcome Screen displays with the EPPE Menu for the DUA Requester.
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DUA QUEUES APPLICABLE TO UPDATE/AMEND
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DUA Requester — DUA Queues

DUA Queues Used in the Update/Amend Process

EEETE e " || puA Queues which are
e applicable to the Requester
a it LT DUA Update/Amend process
W;_ at are located on the DUA(s)

menu:
 Un-Finished

O * Submitted
s * Pending Action(s)
-  Approved
E— * Denied
T
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DUA Requester — DUA Queues

DUA Queues Used in the Requester DUA Update/Amend Process

Un-Finished | * Displays incomplete DUAs from the New/Re-use (Create) DUA
Process, or the Update/Amend DUA Process. The DUA Status is
In Progress.

e DUAs can be viewed, or edited to Submitted status.

Submitted |+ Displays DUAs that have been completed to Submitted status.

 DUAs are awaiting CMS Contact (COR) approval or awaiting DMT
certification.

 DUAs in Submitted status can not be edited by the Requester.

Pending e Displays DUAs for which the CMS Contact (COR) has requested

Actions more information.

* Requester should provide the requested information and
complete the DUA to Submitted status for CMS Contact (COR)
approval.
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DUA Requester — DUA Queues

DUA Queues Used in the Requester DUA Update/Amend Process, Cont...

Approved e Displays DUAs which have been approved by the CMS Contact
(COR) and Certified by the DMT.
Note: DUAs in Approved status can be accessed through the
Update/Amend menu option if they need to be edited after
approval.
e DUAs are ready for order creation by the Extractor.

Denied * Displays DUAs that have been denied by the CMS Contact (COR).
e DUAs in Denied status can not be edited by the Requester.
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UPDATE/AMEND A DUA
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DUA Requester — Update/Amend

EPPE Menu

CMS.gov |r.- v Crespe s Furla
Enterprise Privacy Policy Engine

AT
Welcome to EFPE
HY'Eban wpzd ailion Dral dbwsriliras a zcovas o regualing o s ban B Usrlerd o Nadcas & Pidl ol Saevkon (0N 2] da anonlins Lats U Saeanl Ll
Hews 'Rn Lea s
- - v Fowl oaray weartof fren o pewnas o 15
= g ks e peeadneel 3 o sdandel izan
Proaade o IEXS ook v of PRES i sl b o
saw g Mo aba Vorl e SHPE s e e awege i e ey Sl Do ke el eee g
= Labuda Azl Yk

Select the Update / Amend option on the DUA(s) menu to display a list of Approved
DUAs that can be updated.
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DUA Requester — Update/Amend

List of DUAs Eligible to Update

DUA

UPDATE DUA
PLEASE SELECT ONE OF THE DUA TO UPDATE

Search:

DUA Number ~  Organization ~  Requester ~  Request Date ~  Status

CONT-2018-53372 NORTH CAROLINA STATE UNIVERSITY Taraji Henson 1-5-2018 Approved View

CONT-2018-54153 NORTH CAROLINA STATE UNIVERSITY Taraji Henson 2-21-2018 Approved View

Showing 1 to 2 of 2 entries

1. Alist of Approved DUAs displays.
2. Select the View link or Search for the DUA to update.

Note: If there are multiple pages of Approved DUAs, the Previous and Next
buttons become enabled for scrolling through the listing.
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DUA Requester — Update/Amend

DUA Displays

uuuuuuuu

1.
2.

The My DUA screen displays.
Select the Update button.
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DUA Requester — Update/Amend

DUA Review Screen Displays

Update DUA Request

LLLLLLLLLL

.......

The first half of the Update DUA
Request Review screen displays on
this slide with the following editable
sections:

*  Main Information

e Subcontractor Organization(s)

* Custodian/DESY Users

The second half is displayed on the
next slide.
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DUA Requester — Update/Amend

DUA Review Screen Displays

EXISTING DATA FILE DESCRIPTIONS

Datn s Uwacripsion om Yoar o
PRI 10N DRIMG EVENT DAT, 018 <
[&] Fhal WENT DA RIABLF! {+]
LARAC T 1 {+]
Showing 1 10 3 0f 3 ontrics.
RE-USE DATA FILE DESCRIPTIONS
e Fil Devcrition Froom Your
Showng O (2008 0 eiliss
MEW DATA FILE DESCRIPTIONS
S —— From vaar o vear
Showang O 1 008  anirss
DOCUMENTS
| Document | Uploaded Files
SIOMATLRE ADDINDUN Ea was————
Commes Ll
e TS e

The second half of the Update DUA
Request Review screen is displayed here
with the following editable sections:

e Existing Data File Descriptions
* Re-use Data File Descriptions
* New Data File Descriptions

* Documents

e Comments
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DUA Requester — Update/Amend

Edit DUA: Main Section

Update DUA Request

UA Number ; GO
REVIEW

Updated DUA Request

MAIN INFORMATION

View Approved Version
(+]

Select the Edit button associated with
the Main Information section.
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DUA Requester — Update/Amend

Edit DUA:

Main Section

Update DUA Request

DUA Number : CONT-2018-54153
MAIN INFORMATION

Required fields are marked with an asterisk (%),
Project Name *: Extend Test

Contract Number *

Task Order Number :

CONTRACT PERIOD

CMS CONTACT (COR) *

Taraji Henson

=MS SOR
F Nam Last Nam
arali H
Email Address : Phone Number :
T BD0- 212

1. Editable Main Information section.
2. Update applicable fields and select the Save button.
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DUA Requester — Update/Amend

Edit DUA: Subcontractor Organization(s)

Update DUA Request

REVIEW

MAIN INFORMATION

SUBCONTRACTOR ORGANIZATION(S)

o

Select the Edit button associated with the
Sub-contractor Organization(s) section to
make changes.
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DUA Requester — Update/Amend

Edit DUA: Subcontractor Organization(s)

Update DUA Request
ORGANIZATION(S)

Required fields are marked with an asterisk ().
Your Organization % NORTH CAROLINA STATE UNIVERSITY

Do you wish to add/remove a sub-contracting organization(s) for this DUA request?

YES® NO (2

1. Editable Organization(s) section.
2. Inthis example, the Approved DUA being updated shows the original selections:
* The No button was selected to answer the question “Do you wish to add/remove
a sub-contracting organization(s) to this DUA request?”.
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DUA Requester — Update/Amend

Edit DUA: Subcontractor Organization(s)

Update DUA Request
ORGANIZATION(S)

Required fields are marked with an asterisk (*).
Your Organization : NORTH CAROLINA STATE UNIVERSITY

Do you wish to add/remove a sub-contracting organization(s) for this DUA request?

YES® NO (2

1. You can perform the following actions:
e Select the Yes button to add sub-contracting organization(s) to the table.
2. Select the Save button after adding sub-contracting organization(s).
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DUA Requester — Update/Amend

Edit DUA: Custodian/DESY Users

ICCAT RACTOR CREANIZATIIHIE

Swmrch:
R For
e 5T 1 =
Lol Lo lLs
LEIATIMG DATA =1L DL I
T Pl Ernamig =r-n "
MBS - RETEAN A
FASLED B 1D B CHUE LK am
TS« DLLC CROSS oL faln |}l e} CAILDw o bl
POk - R M FATI AT 1F5 Al L+
LA ] i BRizH CRHe VSRR =M
i) FETT T,

SCHIFHIONS
|l

:
i

Select the Edit button associated with the
Custodian/DESY Users section to make changes

if applicable.
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DUA Requester — Update/Amend

DESY USER Screen: The DESY User

Update DUA Request

CUSTODIAN(S) /DESY USER

Uaar Hame - EUA Udisr Id Ovganicstion Relisn

Mo data avallabie in lable

Showing O o O of D entries

Add Custodian{s}) 11 5Y Liser

1. The Custodian(s)/DESY User screen displays.

2. Select the Add Custodian(s)/DESY User button if Custodians need to be added as DESY Users to access
data from the DESY System.

Notes:

* Users who need direct access to DESY data files need to be added as DESY Users on the DUA.

* DESY Users added will automatically display in the Custodians List.

* DESY Users can be removed from the Custodians List on a DUA. This does not remove them as a DESY User.

* If you remove a DESY User from the DUA, this removes them as a Custodian on the DUA.

* |tis optional to add DESY Users but you must have at least one (1) Custodian on the DUA.
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DUA Requester — Update/Amend

DESY USER Screen: Add a DESY User

Add custodian/DESY User

Reguired fields are marked with an asterisk (%)
Select Organization *:

Select Users =

Select User Location ™ :

Is the selected user a siYes 'No
DESY User? :
EUA Userid *:

Cancel Submit

- Add New User

- Add New Location

Add Custodian/DESY User

Required fields are marked with an asterisk (*).
Select Organization *:

Select Users *:

Select User Location * :

Is the selected user a Yes ®No
DESY User? :

Cancel Submit

- Add New User

v Add New Location

1. Add Custodian/DESY User pop-
up displays.

2. Enter the Organization Name.

3. Select a User from the
dropdown.

4. Select the User Location.

5. Isthe selected user a DESY

User?
a. If Yes, enter the EUA User
ID.
b. If No, No EUA ID is asked
for.

6. Select the Submit button.

Notes:
* Adding a DESY User adds the
user as a Custodian on the DUA.
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DUA Requester — Update/Amend

DESY USER Screen: DESY User Table

Update DUA Reqguest

[LIA Rl CONT-2013-57505
CUSTODIAN(S) /DESY USER

izt Hore Hi20 HORTH CAROLINA STATE UNVERSHTY Exiit | Rsmows o

Shurvineg 1 e 1 ol 1 pshiss

Al Cesredian]w) TESY Ussar

The user displays in the table.

You can select the Add Custodian/DESY User button to add another DESY User.
You can select the Edit link to edit the Custodian/DESY User.

You can select the Remove link to remove Custodian/DESY User from the table.
Select the Done button when all Custodian/DESY Users have been added/updated.
Note Removing a Custodian/DESY User from the table removes them as a Custodian
on the DUA.

GoR W e
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DUA Requester — Update/Amend

Edit DUA: Existing Data Files

EXISTING DATA FILE DESCRIPTIONS

Dt File D

PDEZZ - 20 SCH T DATA
PDE24 - 40 S T DATA
PDECES - 5 FILES
Showieg 1 ntrins.

ot Pl Dl ew
1 cit availaie in
Showieg 0 e
NEW DATA FILE DESCRIPTIONS
Dt File Do e Vet
il avilabis i
Showeg 0 e

Comments

- EITTe

EDETD

Select the Edit button associated with the
Existing Data File Descriptions section.
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DUA Requester — Update/Amend

Edit DUA: Select Existing Data Files

Update DUA Request

DUA Number : CONT-2018-54153

UPDATE DATA FILE(S) SELECTION

Select All Data File Description Extraction Percent From - To Year
PDE22 - 20% PRESCRIPTION DRUG EVENT DATA 100% 2010-2018
PDEZ4 - 40% PRESCRIPTION DRUG EVENT DATA (16+ VARIABLES) 100% 2010 - 2018
PDECF5 - & % PART D CHARACTERISTICS FILES 100% 2010 - 2018

Showing 1 to 3 of 3 entries.
Add selection to Update DUA request
Selected Data File Descriptions
Data File Description Extraction % | Cohort From Year To Year Privacy Level stas Action

Mo data available in table

Showing 0 to 0 of 0 entries.

The Update Data File(s)
Selection section becomes
editable.

Select the Data File(s) that
need editing.

Select the Add selection to
Update DUA request button.

32




DUA Requester — Update/Amend

Edit DUA: Edit Existing Data Files

Update DUA Request 1. The selected Data File moves to the
DUA Number : CONT-2018-54153 update ta ble beIOW.
UPRATE DATS: FIELE) BELECTHN 2. The Status of the data file reflects
Select All Data File Description Extraction Percent From - To Year Not Updated.
PDE24 - 40% PRESCRIPTION DRUG EVENT DATA (16+ VARIABLES) 100% 2010 - 2018 Q 3 Select Edit to Change any Of the data
PDECFS - 5 % PART D CHARACTERISTICS FILES 100% 2010 - 2018 [ +] . .
file attributes.
Showing 1 to 2 of 2 eniries .
4. Select the Remove link to remove

the file from the update table.

Selected Data File Descriptions

D e coen | ver er | Pwertes s e Note: Remove does not delete the file
::;i‘[;i’&PHESCR'P“DNDR“G 100% 2010 2018 IDENTIFIABLE NOT_UPDATED Edit |[Remove @ from the System_ It W|” only remove the
sroving 1101 011 o file from the update table below and

place it back in the list of data files to be
[ oo ] selected above.
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DUA Requester — Update/Amend

Edit DUA: Existing Data File(s) Data File Extraction Attributes

Data file information

1. Data file extraction y

Data File Description : PDE22 - 20% PRESCRIPTION DRUG EVENT DATA

1. The Data file extraction tab on the

oimuabd Data file information screen

e onopten~) @ displays with the original file

Tor: ) @ information.

Brdel: 2. You can add additional years,

e p— guarters, and states to the file if
[ hdd ) applicable.

Selected Multple From and To Year 3. Select the Add button.

mmqm 4. Select the Next button.
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DUA Requester — Update/Amend

Edit DUA: Existing Data File(s) Custodians

Data file information x

2. Custodians

Selected Custodian Locations and Custodians

) = === = W=

UNIVERSITY OF P.O. BOX 250, SAXAPAHAW, Morth ‘1. ADEWOLE ADAMSON

NORTH CAROLINA Carolina, 27340, USA 1. fest@eppecom 1. {919) 843-7092
STATISTICS DEPARTMENT2311
NORTH GAROLINA 1. MONTSERVAT FUENTES )
2 creunvemRsny  STINSON DRIVE RALEIGH, North 1 test@eppecom 1. (919) 515-1921

Carolina, 27695, USA

Crevon o]

1.

2.

In this example, the Custodians tab on the Data file information screen displays with the Custodian
information from the file on the Approved DUA. This information is view-only.
Select the Next button.
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DUA Requester — Update/Amend

Edit DUA: Edit Existing Data File(s) Shipping Information

Data file information

3. Shipping Information

Data File Description : PDE22 - 20% PRESCRIPTION DRUG EVENT DATA

Required fields are marked with an asterisk (*).

Access Method *:

Data Dissemination COW/VRDC

DIRECT ACCESS *SHIPPING - BOTH DIRECT ACCESS AND SHIPPING (2

System *: SHIPPING INFORMATION
Data Shipping Location *: | ©! Add New Location
Primary Reciplent * :
Carrier ; Salect L
Selected Shipping Details

Id Shipping Location Reciplent Carrier Carrler Account Number Action
1 31 Rock Quarry Road, Raleigh, Nonh Carolina, 27610, LISA Taraj Henson Remeve

1. The Shipping Information tab on the
Data file information screen displays with
the file’s original shipping information.

2. Make changes if needed. You can make
the following changes:

* Remove existing Shipping Details
from the table.

e Change the Access Method.

e Change the Data Disseminating
System.

e Change/Add the Data Shipping
Location.

* Change the Primary Recipient.

* Change/Add Carrier.

3. Select the Finish button.
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DUA Requester — Update/Amend

Edit DUA: Existing Data File(s) Attribute Updates Completed

Update DUA Request

DUA Number : CONT-2018-54153

UPDATE DATA FILE(S) SELECTION

Select All Data File Deseription ~ Extraction Percent From - To Year
PDE24 - 40% PRESCRIPTION DRUG EVENT DATA (16+ VARIABLES) 100% 2010 - 2018 (+]
PDECFES - 5 % PART D CHARACTERISTICS FILES 100% 2010 .2018 [+]
Showing 1 1o 2 of 2 entries
Selected Data File Descriptions
Extraction % Tom o
Data File Description Cohort ar Year Privacy Level Stats Action
T
FDEZ2 - 20% PRESCRIFTION DRUG i
: Edit | Remove
EVENT DATA 100% 2010 208 IDENTIFIABLE @ Ed Rer e [+]
Showing 1 1o 1 of 1 entries

1. The Update Data File(s)
Selection screen redisplays.

2. The file Status changed to
Updated.

3. If multiple data files were
selected, edit the attributes
and ensure each file’s status is
changed to Updated.

4. Select the Done button.

Note: You can select the Remove
link to remove files from the table.
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DUA Requester — Update/Amend

Edit DUA: Re-use Data Files

EXISTING DATA FILE DESCRIPTIONS

Select the Edit button associated with the Re-use
T Data File Descriptions section to add files to be
p— re-used.

Dusta: D iy Fiimm Year Fom
Ko data
Showing 0 %o 0 of O enl ey
IMENT:
DoCLmt | Uploaded Files
rrrrrrrrrrrrrrrrrr Sigrutue_Addendum i
Comments :

2000 ch

rematnr

(2000
aimun

B EITTTS EESHETD
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DUA Requester — Update/Amend

Edit DUA: Re-use Data Files

Update DUA Request

DUA Number : CONT-2018-54153
RE-USE DATA FILE(S) SELECTION
Required fields are marked with an asterisk (*).
Do you wish to re-use any data file(s) from the existing (active) DUA(s)? *

2

YES® NO

1. The Re-use Data File(s) Selection screen displays.
2. Inthis example, No was selected in the approved version of the DUA.
3. Select Yes to add files for re-use.
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DUA Requester — Update/Amend

Edit DUA: Re-use Data Files

Update DUA Request
s 1. The Re-use Data File(s) Selection screen
s e e o e e o ot ot displays with files available to select for re-use.
o _— 2. From the list at the top of the screen, Select
== E— e files for re-use.
= 3. Select the Add Selection to DUA Request
A = button.
:.. mmovewame  ZSBIET e meas Note: Before moving to another page to select
St ot s v oy files, make sure you select the Add selection to
S sare—— DUA Request button to place the files in the table
———— when you have completed selecting files from the
tamine current page.
=3
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DUA Requester — Update/Amend

Edit DUA: Re-use Data Files

Update DUA Request

LA, Humber : GONT-2078-54 153
RE-USE DATA FILE(S) SELECTION

00, 2010 - 2014

e 2010 - 2018

ROLINA STATE

HORTH CARC = -
UNWERSITY 100% 2010 . 2018

Showing 1505 of 31 eniries (Wiernd from & total eeiries]

At salection 1o DUA request

= vear st Acnon

PwnNE

The selected data files display in the table below.
The file status displays Incomplete.

Select Edit to complete required file attributes.
You can select Remove to remove the file(s) just
added to the table.

Notes:

If after adding Re-used data files to the table you
decide not to re-use data files on the DUA, remove
the files from the table, then select the No radio
button to continue processing the DUA with no re-
used files.

All files must be in Complete status to proceed to
the next steps.
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DUA Requester — Update/Amend

Edit Re-used File Extraction Criteria

Data file information

1. Data file extraction

Data File Description : PDE15 - 5% PRESCRIPTION DRUG EVENT DATA (1-15 VARIABLES)

Available Year Range = :
From *:
To*:

Guarter(s) :

State(s) (if applicable) :

ected Multiple From and To Year

(v} FROM YEAR TO YEAR GQUARTER Extraction % / Cohort STATES STATUS | ACTION

1. The Data file information pop-up displays
with the Data file extraction tab in focus.
Select the Available Year Range.

Select the From year.

Select the To year.

Select Quarters (optional).

Select States (optional).

Select Add.

NouswN

Notes:

*  Forre-used files: The Available Year Range
available for selection will be the range
previously chosen for the file.

e Some file years in the year range may not be
available (e.g. 2019 file year).

* Available Quarters and/or States for selection
will be those selected on the original DUA. If
quarters/states were not selected on the
original DUA, these fields will be disabled.
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DUA Requester — Update/Amend

Re-used Data File Extraction Criteria Displays in Table

Data file information

1. Data file extraction

Data File Description : PDE15 - 5% PRESCRIPTION DRUG EVENT DATA (1-15 VARIABLES)

Avallable Year Range *: | [ 2010-2018 ] ; (100% )
From *:
To™*:

Quarter(s) :

State(s) (if applicable) :

Selected Multiple From and To Year

o rmovr | o | auer || s | e | on
1 2010 2018 100% New Year(s) Remaove

The selected data file
extraction attributes display
in the table below.

Select Next.
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DUA Requester — Update/Amend

Edit DUA: Re-use Data File Custodians

| 1. The Custodians tab displays. In
i this example the Custodian

Data File Description : PDE1S - 5% PRESCRIPTION DRUG EVENT DATA (1-15 VARIABLES) .
displays because a DESY User

Required fields are marked with an asterisk {*). Was added tO the DUA,
Custodian Organization 3 i . ) .

vame %t 2. Select the Custodian
Custodian Location * : 2 v ok v | Add New Location (2 Organization Name-

Select the Custodian Location.
Select the Custodian.

Select the Add button.

Select the Next button.

Select Custedians *:

Selected Custodian Locations and Custodians

Id| Organization Custodian Location I Custodians Email Phone Action

NORTH CAROLINA 3515 Peeie Street, Chapel HIll,
STATE UNIVERSITY  MNorth Carolina, 27685, USA

o unkw

1 1. Ogre Shrek Remoye 1. fakepicnic@gmail com 1. (800) 301-5555  Remove

Note: You can also Add a New

= Location.
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DUA Requester — Update/Amend

Edit DUA: Re-use Data File Shipping Information

Data file information

3. shipping Information

Data File Description : PDE15 - 5% PRESCRIPTION DRUG EVENT DATA (1-15 VARIABLES)

Reguired fields are marked with an asterisk (*).
Access Method * * DIRECT ACCESS SHIPPING = BOTH DIRECT ACCESS AND SHIPPING (2

DIRECT ACCESS INFORMATION
Access To Which Data CCW/VRDC = DESY/IDR EFT Other (2)

Disseminator * :

Data Dissemination
System ™ SHIPPING INFORMATION

Data Shipping Location *;
Primary Recipient * :
Carrier :

Selected Shipping Detalls

n Shipping Location Recipient | Camier | Carier Account Number | Action

1 636 WEST CALL STREET, TALLAHASSEE, Flenda, 32306, USA Maureen O'Bren

The Shipping Information
screen displays with the original
Access Method and Data
Disseminator information.
Re-used files will not be re-
shipped.

The original shipping
information displays in the
table.

Select Finish.
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DUA Requester — Update/Amend

Re-Used Data File Attributes Completed for First File

Update DUA Request

RE-USE DATA FILE(S) SELECTION

UNVERSITY

Snowing 1195 ol 31 entres (Fened from 5 iotal enires )

The Status of the first re-used file is
Complete.

If multiple files were selected for re-
use as in this example, each file’s
attributes can be edited to Complete
status, or

You can select the Apply All link
associated with the first file to copy
all the custodian/data storage
information from that file to the
remaining files.

Select Apply All for this example.
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DUA Requester — Update/Amend

Re-Used Data Files: Apply All Custodians

Apply Data Selection Attributes x

Select the data file(s) to which you wish to apply the selected data attributes.

For Re-Use Apply All functionality, only Custodian/DataStoragelLocation information
will be applied to selected data file(s).

XWALKT - CCW BENE ID TO SSN CROSSWALK FILE INCOMPLETE

Apply to DUA request

1. The Apply Data Selection Attributes pop-up displays.
2. Check the Select All checkbox or select the checkbox associated with the applicable files.

3. Select the Apply to DUA Request button.

Note: When using the Apply All feature on Re-used data files, only the Custodian and Data Storage
information will be applied to the selected files. The Extraction attributes (Year Range, From/To Years,
and States/Quarters as applicable) must be entered to change the file status to Complete.
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Re-Used Data Files: Continue to Update File(s) to Complete Status

Update DUA Request

mcoMBLETE

2010 3012

1. The file status for the remaining
file(s) displays Incomplete (only the
Custodian information was updated
with the Apply All feature).

2. Select the Edit link for each file to
update the data file extraction
information.

Note: The Custodian/Data Storage
information for the second file is the
same as that of the first file after the
Apply All feature was used.
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Re-Used Data Files: Continue to Update File(s) to Complete Status

Data file information X

1. Dpata file extraction

Data File Description : XWALK?7 - CCW BENE ID TO SSN CROSSWALK FILE

The Data File Extraction pop-up displays.
Select Available Year Range.

Select the From year.

Select the To year.

Select the Quarters (optional).

Select the States (optional).

Select Add.

Available Year Range *:

From *:

NouhkwnNE

To

Quarter(s) :

Notes:

* Available Quarters and/or States for
=D selection will be those selected on the

SeaRd NUpIS EON AT 181 original DUA.

[ollimceailiens Raers s o o o s el ‘ » If quarters/states were not selected on

the original DUA, these fields will be

disabled.

State(s) (if applicable) :
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Re-Used Data Files: Continue to Update File(s) to Complete Status

Data file information

Data File Description : XWALK?7 - CCW BENE ID TO SSN CROSSWALK FILE

1. The selected data file

etk extraction attributes display
From *:
o in the table below.

L 2. Select Next.

State(s) (If applicable) :

Selected Multiple From and To Year
=] FROM YEAR TO YEAR QUARTER Extraction % | Cohort STATES | STATUS m

2014 100% Nizw Yearis) Bmov
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Re-Used Data Files: Continue to Update File(s) to Complete Status

Data file information

2. custodians

ocations and Custodians
(| ominin | Gttt |G |t e
||||||||||| P.O. BOX 250, SAXAPAHAW, North 1. ADEWOLI .
1 ™ ) 1. fesi@eppe.com 1.(919) 8437082
ey STATISTICS DEPARTMENT2311 e
2 STINSOM DRIVE, RALEIGH, North 1. fesi@es; m 1.(919) 5151821
SSSSSSSSSSSSS i Carolina, 27695, USA

1. The Custodians table is
populated with the
Custodian information
from the first re-used file
based on the Apply All
function.

2. Select Next.

Note: The Custodian
information is view-only on
this tab.

51



DUA Requester — Update/Amend

Re-Used Data Files: Continue to Update File(s) to Complete Status

Data file information

3. Shipping Information

Data File Description : XWALK?7 - CCW BENE ID TO SSN CROSSWALK FILE

Required fields are marked with an asterisk (*). 1 . Th e Sh i p pi ng I nfo rmatio n ta b
Actess Method DIRECT ACCESS *SHIPPING BOTH DIRECT ACCESS AND SHIPPING (2 d ISplaYS

s e 2. Note that re-used files will not
Data Shipping Location *: 2 be re'Shipped.

Primary Reciplent * : L 3. The Shlpplng information from

Cartier 2 the original DUA displays in
=B the table.

Selected Shipping Details 4 Select Finish
d Shipping Location Recipient Carrier | Carrier Account Number | Action °
1 123 WEST FRANKLIN ST., CHAPEL HILL, North Carolina, 27516, USA  TONYA SICKELS
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Re-Used Data Files: Continue to Update File(s) to Complete Status

Update DUA Request

Showing O 0 o0 0 entnes

1. The Re-use Data File screen
redisplays.

2. The status for all files is Complete.

3. Select Done.

Notes:

e Additional files for re-use can be
added.

e Data file attributes will need to be
updated as described in previous
slides.

e The Apply All function can be used
on any additional files added.
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Edit DUA: Add New Data Files

T A FILI
........ - Froem -
PDEZ2 PT
POERE
POECE HA

Showng 1153 013 entres

RE-USE DATA FILE DESCRIPTIONS

Ui e Dimcripiion Proem Ve o man

PDE 15 - 5% PRESCAIPTION DRUG EVENT DATA {1-15 VARIASLES)

Select the Edit button associated with the New
Data File Descriptions section.

Shuperneg 1123 0l T enkies

MNEW DATA FILE DESCRIPTIONS

Ut 1 e Dseripginn Fonm Taat

Showng 0 12 0 0l 0 ks

DOCUMENTS
Document Updoaded Fllos
SITNATUAE ADOENDUM fagranee_Adsencues s
Comemarns :
2000
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Edit DUA: Add New Data Files

Update DUA Request

DUA Number : CONT-2018-54153
NEW DATA FILE(S) SELECTION

eids are marked with an asterisk (*).

Frivacy Level :

1. The New Data File(s)
Selection screen displays.

2. Select the Privacy Level.

Select the new data file(s).

4. Select the Add selection to
DUA request button.

Select Data File Descriptions  Start typing to search

w

Add selection to DUA request

Selected New Data File Descriptions

[Data File Description Extraction % | Cohon From Year To Year Privacy Level Status Action

No data avallable in table

Showing 0 to 0 of O entries
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Edit DUA: Add New Data Files

Update DUA Request

DUA Number : CONT-2018-54153
NEW DATA FILE(S) SELECTION

Required flelds are marked with an asterisk (%)
Privacy Laval DENTIFIABLE

Select Data File Cescriptions | Stan typing to search.

DMETSE - 100% Durable Medical Equipment Test System Base

INF - 100% INPATIENT CLAIMS

CRF - 100%CROSS REFERENCE FILE

PDEZ2Z - 20, PRESCRIPTION DRUG EVENT DATA

MTSB - 25% Medicare Test Beneficiary Sample

PDE24 - 40%, PRESCRIPTION DRUG EVENT DATA (16+ VARIABLES)

Selected New Data File Descriptions

Extraction % / From To

e i canort Year Year

Privacy Lavel Status Action
LABCAR - CLINICAL DIAGNOSTIC LAB FEE

I FL IN PLE

SCHEDULE CARRIER FILE HENTIFIARLE CRimLRR
LABMAT - CLINICAL DIAGNOSTIC LAB FEE

SCHEDULE NATIONAL FILE IDENTIFIABLE INCOMPLETE

The table displays the file
selections.

The file status is
Incomplete.

Select the Edit link to add
attributes to the data file, or
You can select the Remove
link to remove the file from
the table.

Showing 1 1o 2 of 2 entries
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Edit DUA: Add New Data File Attributes

Data file information

1. pata file extraction

Data File Description : LABCAR - CLINICAL DIAGNOSTIC LAB FEE SCHEDULE CARRIER FILE

Data File Extraction % /
Cohort *:

From *:
To™:

Quarter(s) :

State(s) (if applicable) :

Selact Soma Oplions
Selected Multiple From and To Year

n FROM YEAR m QUARTER Extraction % / Cohort STATES STATUS m

Next

1. The Data File Extraction pop-
up screen displays.

2. Select the Data File

Extraction % / Cohort.

Select the From year.

Select the To year.

5. Choose any Quarters
(optional).

6. Select any States (optional).

7. Select Add.

W

Notes:

Some file years in the year range
may not be available (e.g. 2019
file year).
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Edit DUA: Add New Data File Extraction Attributes

Data file information

1. Data file extraction

Data File Description : LABCAR - CLINICAL DIAGNOSTIC LAB FEE SCHEDULE CARRIER FILE

Data File Extraction % /
Cohort *

From *:
To *:
Quarter(s) :

State(s) (if applicable) :

ted Multiple Fro nd To
o FROM YEAR TO YEAR QUARTER Extraction % / Cohort STATES STATUS m

New Year(s) Remave

The data file extraction
attributes display in the
table below.
Select Next.
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Edit DUA: Add New Data File Custodians

Data file information x

2. custodians

1. The Custodians tab displays.

Selected Custodian Locatiens and Custedians 2. The Organlzatlon, CUStOdlan
(6| oo otz | | e Locati ians with thei
ocation, and Custodians with their
UNIVERSITY OF P.0. BOX 250, SAXAPAHAW, North 1. ADEWOLE ADAMSON 1 test@eppe com 1 (918) 3437082 4
NORTH CAROLINA Carolina, 27340, USA

MORTH CAROLINA SUMALEF 3L S ek 1. MONTSERVAT FUENTES

Email and Phone are displayed as
STATE UNIVERSITY g:L:Ii[;fJQI;)SR;\;FO;{:LEIGH‘Nortn 1. test@eppe.com 1.(919) 9151821 View_only in the table.
3. Select Next.

Notes:
* In this example, the Custodians
table is automatically populated.
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Edit DUA: Add New Data Files Shipping Information

Data file information

3. Shipping Information

Data File Description : LABCAR - CLINICAL DIAGNOSTIC LAB FEE SCHEDULE CARRIER FILE

Required fields are marked with an asterisk ().

Acoers Method s * DIRECT ACCESS 'SHIPPING - BOTH DIRECT ACCESS AND SHIFFING (2

DIRECT ACCESS INFORMATION
Access To Which Data CCW/VRDC *DESY/IDR JEFT (Other (2

Disseminator * :

1. The Shipping Information tab
on the Data File Information
tab displays.

2. Select the appropriate Access
Method.

Note: In this example Direct Access
is the default Access Method and
DESY/IDR is the default Data
Disseminator because a DESY User
was added to the DUA.
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Edit DUA: Add New Data Files Shipping Information

Data file information

4 Shipping Information

Data File Description : LABCAR - CLINICAL DIAGNOSTIC LAB FEE SCHEDULE CARRIER FILE

Reguired fields are marked with an asterisk ().

Access Method * DIRECT ACCESS ' SHIPPING =BOTH DIRECT ACCESS AND SHIPPING (2

DIRECT ACCESS INFORMATION
Access To Which Data CCW/VRDC =DESY/IDR “EFT «‘Other (2
Disseminator * :

Data Dissemination L
System *: SHIPPING INFORMATION

Data Shipping Location * : 5 i » | Add New Location (2

Primary Recipient *:

Carrier : S J t 2
Selected Shipping Details

o

The expanded Shipping
Information screen displays (this
example is based on selecting the
Both Direct Access and Shipping
option).

Select the Access to Which Data
Disseminator (the system defaults
to DESY/IDR in this example
because a DESY User was added
to the DUA).

Select the Data Disseminating
System.

Select the Data Shipping Location
or Add a New Location.

Select the Primary Recipient.
Select the Carrier (optional).
Select Add.
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Edit DUA: Add New Data Files Shipping Information

Data file information
3. shipping Information

Data File Description : LABCAR - CLINICAL DIAGNOSTIC LAB FEE SCHEDULE CARRIER FILE

Required fields are marked with an asterisk (*).

Access Method *:

Data Dissemination
System *:

DIRECT ACCESS = SHIPPING - BOTH DIRECT ACCESS AND SHIPPING (2

DESY/IDR
SHIPPING INFORMATION

Data Shipping Location = : Add New Location !
Primary Recipient *:
Carrler : an Oytic
Selected Shipping Detalls
Id | Shipping Location Recipiant | Carrier Carrier Account Number m
31 Rock Quarry Road, Raleigh, Nonh Carlina, 27610, USA Ogre Shrek Remae

=

1.
2.

The shipping information displays in the table.
Select the Finish button.
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Edit DUA: Data File Attributes for First File is Complete

Update DUA Request

DUA Number ;: CONT-2018-54153
NEW DATA FILE(S) SELECTION

Required fields are marked with an asterisk (*}

Privacy Level : DENTIFIABLE

Selact Data File Dascriptions  Start typing to search
DMETSE - 100% Durable Medical Equipment Test Systam Base
INP - 100% INPATIENT CLAIMS
CRF - 100%CROSS REFERENCE FILE
PDEZ22 - 207 PRESCRIFTION DRUG EVENT DATA

MTSE - 25% Medicare Test Beneficiary Sample
PDE24 - 40°%; PRESCRIPTION DRUG EVENT DATA 16+ VARIABLES)

Add selection to DUA request

Selected New Data File Descriptions

From To
Data File Descripbon o Yoar Y Privacy Level Statw:
LA BCAR SLMIGA DUGHOSTIC LAB FEE 1005 2010 2018 IDENTIFIABLE COMPLETE

SCHEDULE CARRIER FILE

LABMAT - CLINICAL DIAGNOSTIC LAB FEE

IDENTIFIABLE INCOMPLETE
SCHEDULE MATIONAL FILE

Showing 1 to 2 of 2 entries

1. The first file’s status is Complete.

2. Select the Apply All link to apply the
same attributes to all the files, or

3. Select the Edit link to enter attributes
for each file.

Notes:

* The Apply All link will only display if
the DUA has multiple files. It displays
once data file attributes for the first
data file selection have been
completed.

e |f the data file attributes should be
different for the files, individual editing
is available by selecting the Edit link.
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Edit DUA: Apply First Data File Attributes to All Files

Apply Data Selection Attributes %

Select the data file(s) to which you wish to apply the selected data attributes.

LABNAT - CLINICAL DIAGNOSTIC LAB FEE SCHEDULE NATIONAL FILE INCOMPLETE

Apply to DUA request

1. The Apply Data Selection Attributes pop-up displays.
2. Select the Select All check box to select all data files, or Select individual data files.
3. Select the Apply to DUA request button.

Note: When using the Apply All feature on new data files, all Extraction attributes (Year Range, From/To
Years, and States/Quarters as applicable), Custodian/Data Storage information, and
Disseminating/Shipping information will be applied to the selected files.
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Edit DUA: Status for All New Files Displays “Complete”

Update DUA Request
NEL.\' DATA vl.:ILE.(S) SELECTION
i el ilpasndbail 1. The New Data Files Selection
' screen redisplays.

T e B S e e : 2. The status for all data files is

INP - 100% INPATIENT CLAIMS

CRF - 100%CROSS REFERENCE FILE co m p I ete .
PDE22 - 20% PRESCRIPTION DRUG EVENT DATA 3' Select the Done button'

MTSE - 25% Medicare Test Beneficlary Sample
PDE24 - 40% PRESCRIPTION DRUG EVENT DATA 16+ VARIABLES)

.
i Notes:

Selected New Data File Descriptions . .
l : e Select the green plus sign icon to

L:;:::‘.’:::T:\LB!&GNOSTICLABFEE — = = — — Mm',:'-:' ve See details abOUt a data file'

SCHEDULE CARRIER FILE " Apply All L4 Select Remove to remove a data

LABMAT - CLINICAL DIAGNOSTIC LAB FEE i 4 Edit | Remave
S L S RATIONALFLE 100% 2010 2018 IDENTIFIABLE COMPLETE Edit | Remave [+] fi | e if a | ica b I e
PP -

Showing 1 to 2 of 2 entries
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Edit DUA: Upload Documents

o o Your
201
ARIA
RE-LE o
PR — Fran Yo -
POS1S . 5% PRESCE T oA
XALKT . CCW BEN ™ K
g 1107 o8 2 wrns
ATA,
[ — o Yo -
BCAR . CLINICAL DIAGNOSTIC L RER F
uaT DuA ONAL F 20
g 1 e
DOCUMENT:
| [rew—— | Uplosded Files
oo e ———
Comments :
i
000

Select the Edit button associated with the
Documents section to upload supporting
documentation if applicable.
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Edit DUA: Upload Documents

Update DUA Request

DUA Number : CONT-2018-54153

UPLOAD DOCUMENTS

You may upload one or more documents to support your DUA.

SIGNATURE ADDENDUM Signature_Addendum.docx Download Delete Upload Documents

1. The Upload Documents screen displays with a predefined document type table. In this
example, the Signature Addendum file was uploaded when the DUA was created. The
Signature Addendum is a required document.

2. Select the Upload Documents button to upload additional supporting documents from
your local computer.

Note:

* Max file size is 2 megabytes and not all file types can be uploaded.

* A new Signature Addendum is required if any new Custodian/DESY Users were added to

the DUA.
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Edit DUA: Upload Documents

Update DUA Request

DUA Nurmiber : CONT-2018-54153
UPLOAD DOCUMENTS

You may upload one or more documents o support your DUA

. Locumant DO DG !

Upload Documents
1 SIGNATURE ADDENDU

Document Type : SIGNATURE ADDENDUM

Select Files Choose Files |No file chosen

iy L v |

1. The Upload Documents pop-up
displays.

2. Select the Choose Files button
to select the supporting
document(s) from your local
computer.

3. Select the Upload button.

Notes:

e Max file size is 2 megabytes.

* Not all file types can be
uploaded. EPPE will display a
message when attempting to
upload non-allowable file types.

* For easy recognition, please
name files appropriately based
on contents.
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Edit DUA: Upload Additional Documents

Update DUA Request

DUA Number : CONT-2018-54153

UPLOAD DOCUMENTS

You may upload one or more documents to support your DUA.

Signature_Addendum.docx Download Delete
SR Extra_Notes_for_DUA.docx Download Delete it e

1. The document displays in the Upload Documents table.
2. Select the Upload Documents button to select additional files from your local computer if needed.
3. Select the Done button.
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Edit DUA: Add Comments

EXISTING DATA FILE DESCRIPTIONS

Dai cranon Frem

PO % PRESC 0]

PO ES RAABL 019

PLE: 010

Stomr
A ESC T

Daia Fils D erigtion o Yoar rear
PHRE SO
W BN

T ——s e 1. All updates of the DUA are complete.
2. Enter any applicable Comments (optional).
e —— 3. Select the Next button.

20
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Edit DUA: Terms and Conditions

Update DUA Request

w

The Terms and Conditions agreement
screen displays (shown in 2 parts for
legibility).

Select the | agree to the terms and
conditions above check box.

Use your browser to print (if applicable).
Select the Submit button.
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Lipdaibe DL Recjussi

Edit DUA: Submitted Message

The confirmation message
displays.

Select the Print DUA button to
print or save the DUA as a PDF.
Select the green plus sign icon to
view the DUA Life Cycle.

The DUA can be viewed in the
Submitted queue.

The DUA will need to be
reviewed and Approved by the
COR and then Certified by the
DMT before it displays in the
Approved queue.
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Displaying the DUA Life Cycle

Update DUA Request

DUA Number : CONT-2018-54153

DUA REQUEST STATUS

Your DUA request CONT-2018-54153 has been submitled for approval. You will receive a follow-up email notification. To view the status of your DUA request

navigate to "My DUA{s]".

DUA Life Cycle

MAIN INFORMATION
DUA Numbser

DUA Customar Type

DUA G

DUA Request Type
DA Status

Expiration Date

Requester's Emat
Requester's Phone Number

Lasl Updaled By

an Name

Project Name

®

CONT-2018-54153

Lontractor

42 - CMS PROGRAMS

UPDATE DUA

Subrrmlted

05-30-2018

02-27-201

Taraj Henson

NORTH CAROLINA STATE UNIVERSITY

Extend Test

Select the Green Plus Sign Icon
to view the DUA Life Cycle.
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Status Progressions and Actions Display

Update DUA Request  (EEET)

DUA Number ; CONT.2078.55153
DUA REQUEST STATUS
Yot DU 201854153 has L

DUA Life Cycle (c]
Action P
1y amenss
D_"'\ . on User | OMERS D inuctions

Subrittad Watiing for CMS COR Feb 27, 2018 3:04 = =
Appoval FM b gl
In Progress Feb 27, 20182500 POATE DUA e

M
In Progress ;::“ AL E 0 PDATE DUA Tasrsil Henso

Feb 27, 2018 206:09

ogress il POATE DUA Hers

||||| ress T 2018 2050 UPDATE DUA  Tasaii Henscn
Showing 1 1o 5 of 30 eniries

The DUA Life Cycle details display.
Select the Next button to scroll through
the life cycle list if applicable.

Select the Update DUA hyperlink to
display a list of updates made.

Select the Red Negative Sign Icon to
collapse the DUA Life Cycle table.
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How to Print the DUA

Update DUA Request

DUA Number : CONT-2018-54153
DUA REQUEST STATUS

Your DUA request CONT-2018-54 153 has been submities

navigate to "My DUA(S)"

DUA Life Cycle

MAIN INFORMATION

Conlracle

NORTH CAROLINA STATE UNIVERSITY

d for approval. You will receive a follow-up email notification

. To view the status of your DUA request

Select the Print DUA button at the top
of the screen to access printing options.
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DUA in HTML Displays for Printing

&

1. The DUA Displays in HTML format for
printing.
2. Sections displayed are:
¢ Main Information
e CMS Contact (COR)
e Contract Information
*  Subcontracting Organization
* Documents
* DESY Users
e Data File Descriptions
*  Custodians
* DUA Life Cycle
3. Select the Print link to:
e  Print the DUA or
e Save the DUA in PDF format
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DUA Requester — Search

Searching for a DUA

minke Hrwrisls Vel e F1E vt pengs onoare e msonmiesd Teining Hids Leco e e nloadn

||||||

Suhrririac

||||||

On the Search Menu, select DUA Search.
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Enter DUA Search Criteria

DUA SEARCH

Search Criteria

Search based on one or mulliple oriteria below
DUA Numiber . » | Digits only FJ

DUA Submission Date Range 7

DUA Expiration Date Range : o

DUA Status : A - 7

Study/Project name : 7

ResDAC TICKET ID: 7

Customer Type : » 7
DUA Category

Contract Number :
Crganization :

CMS Contact (COR) Name :
DUA Requester Name :

Custodian Name

VI T I =

Data File Descriptions

MEDHTL - 1 800 MEDICARE HELPLINE

INP - 100% INPATIENT CLAMS

SADHHA - 100% LS WITH STANDARD ANALYTICAL DATE FILE - HOME HEALTH AGENCY
SADHS - 100% LDS WITH STANDARD AMALYTICAL DATE FILE - HOSPICE

SADIP - 100% LDS WITH STANDARD ANALYTICAL DATE FILE - INPATIENT

SADOP - 100% LDS WITH STANDARD ANALYTICAL DATE FILE - QUTPATIENT

SADSNF - 100% LDS WITH STANDARD ANALYTICAL DATE FILE - SKILLED NURSING FACILITY
CRF - 100%CROSS REFERENCE FILE

The DUA Search screen displays.
Enter the Search Criteria.

Select the Search button.

Select the Clear Criteria button to
start another search.

PwnN e

Note: The “Search” button must be
clicked to initiate the search function.
Clicking the “Enter” key does not initiate
the search function.
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Results Display for the DUA Search

DUA SEARCH

Search Criteria Selected

DUA Status :Approved
Cus .ome-rType :Contractor

Showing 2 of 9 Records.

Export Search Result to Excel

Search:
(e B B | rree— ] ] ST ] ] 1. The DUA Search Results Screen
.
CONT2017- o acior  VORTH CARCLINA STATE Research Study Happy 9.21.2017  9-21.2018  Approved  View . . .
st UnvERSITY penier displays the search criteria at the
CONT-2017- NORTH CAROLINA STATE Cindy-Lo 11-13-
Contractor Traiining Deck ndy-Lou B31.2018  Approved
53200 UNIVERSITY Who 2017 top Of the Screen
.
CONT:2018- == NORTHCAROLINASTATE  EPPE AdminReopen  Taraj T o — . . .
53364 UNIVERSITY Test Henson 2 Th S h R It I t d I
. e Searc esults lISt aisplays In
CONT-2018- NORTH CAROLINA STATE EPPE Admin Reopen Taraji
53365 Confractor UNIVERSITY Test Hensan 1-5-2018 12-31-2018 Approved t h e ta b I e
.
50330'56”'2018’ Contractor Egﬁ;’;gﬁs@“'m SR E::"E A R I'ae’::"o . 1-5.2018  12.31-2018  Approved  View . . .
- T I rrr—— 3. Select the View link to display
CONT. . dmin Reapen araji e
53367 Confractor UNIVERSITY Test Hensan 1-5-2018 12-31-2018 Approved View D UA d eta i IS
CONT-2018- Contractor NORTH CAROLINA STATE EFFE Admin Reopen Taraji 1.5.2018 12.31.2018 ved View *
53372 UNIVERSITY Test Henson - e e =
CONT-2018- NORTH CAROLINA STATE  Requester Training o vew
Pl Gonwactor I SEE Projecs Ogre Shrek  2-20-2018  12-31-2018  Approved  View
CONT-2018- NORTH CAROLINA STATE Testing Document Taraji Ao
54271 Confractor UNIVERSITY Requirerment [y 2-27-2018 12-31-2018 Approved View

Showing 1 1o 8 of 8 entries

ack to Search
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MMMMM

SMB Contast (COR)

BIDMATURE ASDENDUM

.....

View DUA Details

The My DUA Details screen
displays.
Select the Print DUA button
to access printing options.
Select the green plus sign
icon associated with the
following to expand the
sections and view details:

e DUA Life Cycle

e DADSS Comments (not

shown in this example)

e Data File(s)
Select the Back to Results
button to return to the DUA
search results screen.
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Results Display for the DUA Search

DUA SEARCH

Search Criteria Selected

Showing 8 of 8 Records.

Export Search Result to Excel

Search:
oua Customer z Request  Expiration
P K Pt il s T T 1. The DUA Search Results Screen
CONT20TT-  Contractor  [VORTH CAROLINASTATE o cparch swa Hapey 8:21-2017 9212018 Approved  Vicw ’
52668 UNIVERSITY ¥ Newlser o d. | . h h h . .
CONT.2017- =~ NORTHCAROLNASTATE . . Cindylou 1113 T re |Sp ays Wlt t e searc Crlte ria.
53209 UNIVERSITY e Vimo 2017 R
CONTE o NORMGAOLMASNE  Eresmnimen T ol 2. Select the Export Search Result to
53364 UNIVERSITY Test Henson
CONT-2018. MNORTH CARCLINA STATE EPPE Admin Reopen  Taraj . E I b tt t g t p t
NSy VORTIGHS S ——— xcel button to generate a report.
CONT-2018- NORTH CAROLINA STATE ~ EPPE Admin Reopen  Taraj
5 Contractor UNIVERSITY Tost Henaon 1-5-2018 12-31-2018  Approved
CONT-2016- NORTH CAROLINASTATE  EPPE Admin Reopen  Taraj
el Contractor |y ks o 152016 12.312018  Approved
CONT-2018- NORTH CAROLIMA STATE ~ EPPE Admin Reopen  Taraj e
53372 Contractor  nveRsITY Test Henson CSuie; 121Ens. Aectoved
CONT-2016- NORTH CAROLINA STATE  Requester Training
201 31
54108 Contraclor UNIVERSITY Project Ogre Shrek 2-20-2018  12.31-2018  Approved
CONT-2018- NORTH CAROLINA STATE  Testing Document Taraj
i Contractor |y ki s 2272018 12.312018  Approved

Shawing 1 10 9 of 3 entries

Back to Search
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DUA Requester — DUA Search Report

Open Downloaded Report

CMS-QOV | My Enterprise Portal = My Apps @ UserName 5 @Help @ LogOut

Enterprise Privacy Policy Engine

Logged In as: DUA REQUESTER

New | Re-U o o
ewiretse Search Criteria Selected

Update / Amend
DUA Status :Approved

Close CustomerType :Contractor
Extend Showing 9 of 9 Records.
My DUA(s) Export Search Result to Excel
Un-Finished Search: I
Submitted
DuA Customer Request Expiration
. . - ~  Organizat - A ~ A ~  stan -
Pending Action(s) Number Type AT . Date Date o
Approved CONT-2017- MNORTH CAROLINA STATE Happy i
Contractor Research Stud 8-21-2017 8-21-2018 Approved  View
52888 UNIVERSITY Y Mewlser PP g
Expired
CONT-2017- MNORTH CAROLINA STATE . Cindy-Lou 11-13- Ao
Closed 53200 Contractor UNIVERSITY Training Deck Who 2017 8-31-2018 Approved  View
Denied CONT-2018- NORTH CAROLINA STATE EPPE Admin R Taraji
e Contractor 1SR EFPE Admin Reopen - laral 142018 12312018 Approved  View

B EPPE DUAs 2018-. xls ) ~

1. The DUA Search Results Excel Report is downloaded and displays at the bottom of the
screen.
2. Select the file to openit.
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DUA Requester — DUA Search Report

Potential File Action Messages

X Opening EPPE_DUAs_2017-10-12 x

What do you want to do with EPPE_DUAs_2017-10-12 You have chosen to open:
10-46-57 xIs? (2| EPPE_DUAs_2017-10-12

which is: Microsoft Excel 97-2003 Worksheet (5.2 KB)
from: https://portalval.cms.gov

What shoulo with this file?

Type: Microsoft Excel 2003
From: portalval.cms.gov

— Open

The file won't be saved automatically. ] Microsoft Excel (default) >
() Save File J
—» Save
[] Do this automatically for files like this from now on.
—» Save as

Cancel sornzEl

1. Depending on your internet browser and other settings, messages may display asking if the
file should be opened or saved.

2. Select the Open or Save option.

Note: The examples shown are not all-inclusive.
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DUA Requester — DUA Search Report

Potential Compatibility and Security Messages

(nternet Explorer Securi K

——

@ A website wants to open web content using
this program on your computer

This program will open outside of Protected mode. Internet Explorer's
Protected mode helps protect your computer. If you do not trust this
website, do not open this program.

E MName: Microsoft Office
Publisher: Microsoft Corporation

[] po not show me the warning for this program again

Allows Don't alloww

Microsoft Excel

x

| The file format and extension of 'EPPE_DUAs_2017-10-12 10-46-57[1].xls' don't match. The file could be corrupted or unsafe. Unless you trust its source, don't open it. Do you want to open it
e anyway?

Browser messages may also display asking if the file should be trusted.
Select the Allow option if you trust the website.
Microsoft Excel may display a file format/extension compatibility message.

Select the Yes button on the Microsoft Excel message if you trust the source.
Note The examples shown are not all-inclusive.

P whNe
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DUA Requester — DUA Search Report

Downloaded Report Details

A B C D E F G H J K L M N (0] P Q R S T U \ -
Dua Status Organization DUA Customer Project/Study Privacy HIPPA R iration R Ri Contract Task Contract Contract CMS Contracting CMS Contracting Project Project ResDAC Close Date
Number Category Type Name Act Author Date Date Name Email Number Order StartDate EndDate Officer Officer Contac Contac Ticket
Code ization Numbe p i p i tName tEmail ID
Code r (COR) Name (COR) Email
1 v v - - - - - - v v v v - v - - v v - - v v
CONT-  Approved NORTH CMS Contractor EPPE Admin  CONTR Essenti 1/5/2018 12/31/20 Taraji fakepicnic CONT12 TO- 1/1/2017 12/31/2 Taraji Henson fakepicnic@gmai
2018- CAROLINA PROGRA ReopenTest ACTOR al 18 Henson  @gmail.co 34 123456 018 l.com
53365 STATE MS RU Govern m
2 UNIVERSITY ment
CONT-  Approved NORTH CMS Contractor EPPE Admin  CONTR Essenti 1/5/2018 12/31/20 Taraji fakepicnic CONT12 TO- 1/3/2017 12/31/2 Taraji Henson fakepicnic@gmai
2018- CAROLINA PROGRA Reopen Test  ACTOR al 18 Henson  @gmail.co 34 123456 018 l.com
53366 STATE MS RU Govern m
3 UNIVERSITY ment
CONT-  Approved NORTH CMS Contractor EPPE Admin  CONTR Essenti 1/5/2018 12/31/20 Taraji fakepicnic CONT12 TO- 1/3/2017 12/31/2 Taraji Henson fakepicnic@gmai
2018- CAROLINA PROGRA ReopenTest ACTOR al 18 Henson  @gmail.co 34 123456 018 l.com
53367 STATE MS RU Govern m
4 UNIVERSITY ment
CONT-  Approved NORTH CMS Contractor Testing COORD Essenti 2/27/201 12/31/20 Taraji fakepicnic CONT12 TO- 1/3/2018 12/31/2 Taraji Henson fakepicnic@gmai
2018- CAROLINA PROGRA Document INATIO al 8 18 Henson @gmail.co 34 123456 018 l.com
54271 STATE MS Requirement NOF  Govern m
UNIVERSITY BENEFI ment
5 TSRU  Functi
CONT-  Approved NORTH CMS Contractor EPPE Admin  CONTR Essenti 1/5/2018 12/31/20 Taraji fakepicnic CONT12 TO- 1/1/2018 12/31/2 Taraji Henson fakepicnic@gmai
2018- AROLINA PROGRA ReopenTest ACTOR al 18 Henson  @gmail.co 34 123456 018 l.com -
qb Search Criteria | (@) 4 b
eady i) O - 1 + 100%

The Excel Report of Exported DUA Search Results displays on the first tab.
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DUA Requester — DUA Search Report

Downloaded Report Search Criteria

A B C D
DUA Search Criteria Selected
'DUA Status :Approved
| CustomerType :Contractor

:Tntal Records 9

~N o B W N

_...-F".-___-_-"'lln.__

| DUA Search Result {{ Search Criteria |) )

Ready

Select the second tab of the Excel Report of Exported DUA Search Results
to display the Search Criteria.
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DUA Requester — DUA Search

Return to the DUA Search Screen

DUA SEARCH

Search Criteria Selected

DUA Status :Approved

CustomerType :Contractor
Showing 9 of 9 Records.
Search: |

:::*" - ;":""" Organization ~  ProjectStudyName Requester m""' DE::"*"" status
:::;;-20‘ 5 Contractor gﬁ:‘;&;;}ﬂTF;DLINA STATE Resaarch Study ::\pllpuyse{ 8212017 8212018 Approved  View
:;ND;“N‘ ™ conactor ﬁs:f;;ﬁ_‘:oum IR Training Deck E:’"Lm 2)"1?3' B31-2018 Approved
CONTE oy, NORTHONOLMASTATE  EPPEAMMRSn B0 ooty raseaots mproved View Select the Back to Search button to
CONTU®. Gy NOTMOMOLNASTATE  EPPEAmaRoopon  Toal oo ageois Apovd Vi return to the DUA Search screen.
m—mt& Contractor v:g;z;;ﬁoum STATE f::t'E AN Eiscoen :‘::l'm 152018 12312018 Approved  View
ﬁ-zma- Contractor ﬁsﬁ;;ﬁou"" STATE f:';'E Adeia Recoen z:l'm 152018 12312018 Approved  View
ﬁ:‘mm Contractor ﬁs::;;f:o"m SIALE i::E At Frecesn Li':im 152018 12312018 Agproved  View
ﬁo;m‘a— Contractor ﬂs:‘g;;‘:l_:_oum STATE ::ct:sler Training Ogre Shrek 2-20.2018 12312018 Approved
x:m‘& Contractor ﬂs:l":;glﬂ;:oum STATE ;iqstﬂfmm&m ::::Ln 2272018 12312018 Approved View

Showing 1 to 8 of 3 enfries

Back to Search
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DUA Requester — Help

EPPE Help Desk Contact Information

Hours of Operation: Monday - Friday 9:00 AM to 6:00 PM EST
844-EPPE-DUA (844-377-3382)

eppe@cms.hhs.gov
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