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Training Topics

Training Topics in this Module

e Basic Information About EPPE
e EPPE Login

* Viewing Expired DUAs

e Extending a DUA

e Closing a DUA
— Closing Data Files on a DUA
— Closing a DUA
— DUA Closed Queue

e EPPE Help Information



BASIC INFORMATION
AND

LOGGING INTO EPPE




Basic Information about EPPE

Icons Used Throughout the EPPE System

( * ) A red asterisks denotes that a field is required to be entered.

@ The question mark icon when selected will display field specific help.



EPPE Login

Login to EPPE as a DUA Requester

CMS.QOV | Enterprise Portal

Phone/Tablet/PC/Laptop v

Enter security code

Trouble Accessing Security Code?

+ Agree to our Terms & Conditions

Login

Forgot your User ID or your Password?

+ VIP Access

Credential ID [ 0 |

VSST43854268 | =

Security Code @20/

258747 |°©
Ofs

AW

o

Access the CMS Enterprise Portal
once your DUA Requester Role
access has been approved.

Enter your User ID.

Enter Your Password.

Choose the MFA Device.

Enter the Security Code from the
VIP Access Software.

Select the Agree to our Terms &
Conditions button.

Select Login.

Note: The MFA Device selection field
and the Security Code field display
after entering the User ID and MFA
Device respectively.




DUA Requester — EPPE Login

CMS Portal: Access the EPPE Application

CMS.gOV |M‘/ Enterprise Portal @ UserName o @ Help @ LogOut

My Portal
B G

EPPE Request/Add Apps

1. The CMS Portal Welcome Screen displays.
2. Select the EPPE tile.




DUA Requester — EPPE Login

CMS Portal: Access the EPPE Application

© UserName +w @ Help & Log Out

CMS.gov | My Enterprise Portal

My Portal

‘ Application

Request/Add Apps

Select Application to access the EPPE system.




DUA Requester — EPPE Login

EPPE Welcome Screen and Menu

CMS.QOV | My Enterprise Portal

© UserName » @ Help ® Log Out

Enterprise Privacy Policy Engine

EPPE Home

Welcome to EPPE

New / Re-Use

EPPE is an application that streamlines the process of requesting data from the Centers for Medicare & Medicaid Services (CMS) via an online Data Use Agreement

Update / Amend (DUA),

Goals:
Reduce the amount of time to process a DUA.
Transition from a paper-based to an automated process.
Provide a 100% traceable record of CMS data disclosures

Close

Extend

Un-Finished
Submitted
Pending Action(s)
Approved
Expired

Closed

Denied

DUA search

Manage Access

My Preference(s)

Email Preference

Logged in as: DUA REQUESTER

Version 20.0

The EPPE Welcome Screen displays with the EPPE Menu for the DUA Requester.




VIEWING EXPIRED DUAs



DUA Requester — Extend a DUA

View Expired DUA Queue

‘Welcome o EFPE

HYoh prgaaa Unl A ien Is prona § vogaal sy e s Ban by Gadaale Fdve b o d Seshone DA s ol Uk U Spve eand LR
Mol e

gt Lrmend

oy

1. The Expired DUA Queue contains DUAs that have Expired.
2. Select the Expired menu option to search for and view
expired DUAs you may need to extend.
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DUA Requester — Extend a DUA

View Expired DUA Queue

EXPIRED DUA(S)

Search:

DUA Number +  Organization ~  DUA Type ~  Requester ~  RequestDate ~
CONT-2018-54410 SHAW UNIVERSITY Contractor Taraji Henson 3-5-2018 View
CONT-2018-54411 NORTH CAROLINA STATE UNIVERSITY Contractor Taraji Henson 3-5-2018 View
CONT-2018-54412 SHAW UNIVERSITY Contractor Taraji Henson 3-5-2018 View

Showing 1 to 3 of 3 entries

1. The list of Expired DUAs displays.

2. Specify Search criteria or scroll through the list if applicable.

3. Select the View link to view the DUA details.

Notes:

e If there are multiple pages of Expired DUAs, the Previous and Next buttons become enabled for

scrolling through the listing.
* Inthis example the Requester is associated with two organizations and their Expired DUAs display.
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DUA Requester — Extend a DUA

DUA Displays

1. The Review screen displays.
2. Select the green plus sign icon to
“““““““ " view the DUA Life Cycle, the DESY
User details, or the Data File details.
Notes:
- — ' * The DUA can only be viewed from the
e — = Expired Queue.
* Select the Extend menu option to
i find the DUA and extend it.
= e
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EXTEND A DUA
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DUA Requester — Extend a DUA

EPPE Menu

{_"_.Fp\E.I-;__Jn;;-.,- Pl Crileprizs Porlal

EF'E Howm

M R L
lzZein | firmrr
s

Coed

Wy ML Bsle}

L-Fanmdual
Saznnlkd
Thardnrg dxlharid
Fozpeeesead
Fapired

Lol

Lha1mal

Foasipn LLATE]
Clurygs Lrarasd

Ad Har lsmpar

THLY Search

Marusga ficzans

Bmmil Fieleience

Enterprise Privacy Policy Engine

Welcome to EPPE

EPFE & o daph potion tha | dzanifies e presios of rogwstin g &ia Fome e Corwrs P Micdass & lebouiood Sored oo 0REE] vic an o B Dt Uz Aol LA
ks,
v lsrhes 1ve sreanl of Bys oo pocsa @ Lils
o TrAre B3 o o - Easad i A7 aukr e e
= Frrdds o 100 fovsrohin vweerd of WS dads diedzurne
Tralnira) Wsiselab: 'inks e TPET Am E [atgn an o s, 12 Anet ez Trainke 5843 Kecke by e nllwding
» Conbacdor Approesl Vierdiew

B Userfamsw @ Hske @ Lagcst

Logaped e e DL REQUESTER

Select the Extend option on the DUA(s) menu.

14



DUA Requester — Extend a DUA

List of DUAs That Can Be Extended

1. The list of DUAs that can be
DUA .
e exter.1ded dlsplay.s. o
PLEASE SELECT ONE OF THE DUA TO EXTEND 2. Specify Search criteria (if
o I applicable).
DUA Number = Organization . Requastar = RequestDate - Status . 3- SeleCt the View Iink-
CONT-2018-54407 SHAW UNIVERSITY Taraji Henson 35-2018 Approved View
CONT-2018-54408 SHAW UNIVERSITY Taraji Henson 352018 Approved View N Otes .
CONT-2018-54408 SHAW UNIVERSITY Taraji Henson 352018 Approved View o DUAS in the Extend Queue Can be
CONT-2018-54410 SHAW UNIVERSITY Taraji Henson 352018 Expired View
CONT-2018-54411 NORTH CAROLINA STATE UNIVERSITY Taraji Henson 3-5.2018 Expired View In Approved or Explred Status-
——— Ve * In this example, the Requester is
associated with two organizations
and their DUAs display in the list.
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DUA Requester — Extend a DUA

DUA Displays

.................

1. The My DUA review screen displays.

2. Select the Print DUA button to print or save the
DUA to PDF.

3. Select the green plus sign icon to view the DUA
Life Cycle.

4. Select the Extend button.

L ]

. Note: Details about Printing the DUA and Viewing
the DUA Life Cycle will be discussed further on in
ey the presentation.

------------
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DUA Requester — Extend a DUA

Changing the Contract Period End Date

EXTEND DUA
DUA Number | CONT-2018-54410
DUA EXTENSION REQUEST

DUA Number : CONT-2018-54410

CONTRACT PERIOD (RECQUIRED)

Start Date : End Date :
031012016 03/05/2018

@ Mar 2018 -+ ©
Comments :
Su Mo Tu We Th Fr Sa

1 D i
4 5 & 7 8 9 10
11 12133 14 15 16: 17
18 19 20 21 22 23 24

23] 26| 2% 28| .29 30031

Done

e

1. The DUA Extension Request screen
displays.

2. Enter the Contract End Date if there
is a new date.

3. Use the mm/dd/yyyy format to enter
the dates, or

4. Use the pop-up calendar. If using the
pop-up calendar, select the month,
the year, and the day in that order.

5. Enter any applicable Comments.

6. Select the Next button.

Note: If there is no new Contract End
Date, continue to extend the Expiration
Date on the next screen.
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DUA Requester — Extend a DUA

Changing the Expiration Date

EXTEND DUA

DUA Number : CONT-2018-54410

DUA EXPIRATION DATE

CURRENT DUA EXPIRATION DATE

Date :

0305/2018

NEW DUA EXPIRATION DATE =

Date :

@ Mar rl2018 | ©

Su Mo Tu We Th Fr Sa
e

1 2 3

4 5 6 8 9 10

T
L 12 13 14 15 16 17
18 19 .20, 21 22 23 24
25 26 27, 28 29 30 31

Done

The DUA Expiration Date
screen displays.

Enter the New DUA Expiration
Date.

Use the mm/dd/yyyy format
to enter the dates, or

Use the pop-up calendar. If
using the pop-up calendar,
select the month, the year, and
the day in that order.

Select the Next button.
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DUA Requester — Extend a DUA

Accept Terms and Conditions and Submit the DUA

EXTEND DUA
OUA Numbar | CONT-2010-84470
TERMS & CONDITIONS
This Agreement Qovemns e FEquesing IGANZABON'S ["YOUYCLI"} FECEiFt And Usé of dala Fom Me Centers for Medicare & Medcald Services ('CMS). 8

il & 1o L5, Depoetrmant of Heallh and Hirnan Services (THIHS"). This Ageement Sovars he CMS 631 Sles you raquasted and he correspondry
Fulvacy Polioy Engire (ERFET) 5

i programe anclor Bervons proviced ks

3 of this Agreement and any Bpplicasie (s,
Including e Privacy Act (5 U.5.C. §5523) and Privacy Rule of s Healh [nsurance PortatilRy and Accourtabiity At (MIFAA (48 GFR. Suspar ©, Parts 150
8nc Pan 184, Subparts A and EJ). This Agreament b inended 1o: (3) secure dat that resics in a WS Privacy Act SOR: (B) ersure the mtegnty. securiy, and
lakty e mfarmnation main IMIS; el (€] MV IPERopA e chackasute 3nd Lse of such dath S8 permiEted by L

1. Thiks Aggris CME Wl roliano i you will ob 1 tree G dots Bl
DUIA Fiegues:. This Agreemen aso pertains 1o and covers iy Cervetive fles which may cortain diect individusl entifiers of elements that o
USOT N CORCEN W ST INFONMAToN 10 icentfy INdividuals. For 31 cata released under this AGreement. the logal clauses consEned Neredn SUPErIoce

s dy NAIRACHIGNS, GRECTCnS, AjFesmants, o ol arcings partaining
componer

VPG TP AGrBSME! of The 1313 speciled in I DU Req.est an nol conskdered valki uniass (B5wued in Wit
e project {o . Gontractng Cffcer's Replesontalii

e appopriate CMS repre
Mansger, et )

woenment Task Leader, Progrorm s

ety far 1ha pumoses

oF project plans B53ed I the DUA Request are complese and
s, Which M bean appraved by CMVS or anciher agproprate ently & GRS may
el dat s

Yo 30700 1o 0 dBCIORG, B0, Of B 10 data covsesd by this Agreoment. sucopt: (8) a3 3pocticd n n Atedimerd uploaded t e DUA Recuest

A1) et i ot oyt PO, o ) s PRt ek bt i B Vi

By this Agroement, UNIBSE yOU IBce#s SXPREss DerTission Tom CMS.

You afrm thot the recuestad cata oe that, wilhin your
oiganization and the: ciganize o amcunt of data aed
Fminimum number of Indhicuals necessary 1o achieve he specified puipcses (.2, Indhicual's access 1o the data Wil BE o7 & NESd-10-kNowW Dais).

| agree to the terms and conditions above,

el s well 5

fativ

E
wldental of specdie bidcing In
Used 16 Ity INEviduAlS—Lnbl the Er Date spacilied i the DUA Risquest. If he purposss covered by this Agreement ars compl
spacified End Daie. you 30

12 rtty GHS Wi 20 cays of compieion o ase prposes. Lpen et nat o he =1 Date wrchecer ocees [ Provious ' suomn ]

o covvanec by thes Agraesmant cr g pans o fha Ties afier e naice of depastion, U
4 o thiat i End Dake & not contings

acton by M5

You LErELANG that you, ©f GMS, may terminate s Agreemant al any ime, far any /eascn, UPon 30 Bays WITIeN nalos. UGN NoTcs of terminaton,
CMS Wil cease relaasing 1na requested data fles 10 you, and wil natify Yoo 10 destroy any data Nies i your possession. Sections 2,3, 4, 6,7, 8,8, 11,
12, and 13 werration of Ehis At .

5. You agres b establish appropriate soministratve, techrical and physical sateguards to protest the confentiality of e data and & prevent

The Terms and Conditions screen displays.
e e e .’L“Iil’.ZZL'_‘;."TI;“T.ZZZ.'.l'f,"ii."i.';”:.’;ff;',Z'"'"'"“““"“.”"' . 2. Select the | agree to the terms and

atice Feacairess.” avallabie g

evepsnrns sl

Cffice of Manag
Bltps s hitehouss coviombieincuars_a130_atJ0appendix_ii .

St e e conditions above checkbox.
- User your browser to print the DUA if
e v <o applicable.

utititod. ¥ou e ogrea i the data musl not n\ physicaly moved,
auch movement,

ransmission, of chcioaute Is regured by lw S I t S b ‘t
PR p— —coeas o nhsse st o CAS s S Cfficof e apocir Gnar (I o 4, elect oubmit.

apecton of & CUA Reguest 1o contim compliancs wilh ihe terma of s Agreemant,

Hankonal Instinte of Standan
e Faeomal Inf

Hardanal Ingtiiute of Standa
Organizatons,” avalable ot Miip:

You ackiwv/ecage 1 th s of Lnsacured iecomunicadons, nciuding he Inksmet 16 rane i
doduc by
wanamiee, of dacloaed In Any wh
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DUA Requester — Extend a DUA

DUA Extension Confirmation

DWTA FILE CESCR PTICORS
ExCLRIERT
———— [r—p——

N

The DUA Extension Confirmation Message displays.

The DUA status is Approved.

Select the Print DUA button to print or save the
document as PDF.

Select the green plus sign button to view the DUA
Life Cycle.

20




DUA Requester — DUA Life Cycle

Displaying the DUA Life Cycle

DUA Number : CONT-2018-54410

DUA REQUEST STATUS

Your DUA Extension request for DUA CONT-2018-54410 has been completed

DUA Life Cycle @

MAIN INFORMATION

DUA Number

42 - CMS PROGRAMS

Select the Green Plus Sign Icon to view the DUA Life Cycle.
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DUA Requester — DUA Life Cycle

Status Progressions and Actions Display

DUA Numbes - CONT.2

DUA REQUEST STATUS

our DUA Exermsion request for DUA CONT-2018.54410 has been completed

1. The DUA Life Cycle details display
the Extend DUA action.

—r sl :f"“ 2. The DUA Status is Approved.

cevictin ' e 3. Select the Extend DUA link to view
P — e more details.
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DUA Requester — DUA Life Cycle

DUA Extension Details

DUA . )
DUA Status Action DUA Action Comments Specwal.
R - Action User Instructions
( DUA Update Summary x
Search:
Approve|
Change Type Field Name Data Description Old Value New Value
Expired
Changed Contract End Date 3/5/2018 6/29/2018
Approve] Changed DUA Expiration Date 3/5/2018 6/29/2018
Approve Showing 1 to 2 of 2 entries
Contractereoromamagsrmer e 22509 PM  DUA Henson
Certification

Mar 5, 2018 CREATE  Taraji

Submitted-Waiting for CMS COR Approval D ATET ] SR e

Showing 1 to 5 of 8 entries 2 Next

1. The DUA Update Summary pop-up displays to show the
details of the DUA extension updates.

2. Select the X button to close the window.
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DUA Requester — DUA Life Cycle

Status Progressions and Actions Display

Instructions

o |2 | e | e 1. The DUA Life Cycle details
' ] redisplay.

- I 2. Select the Next button to scroll

e through the life cycle list if

v B o T, applicable.
st v CoRpopos  WETOI0 CRERTE Tl 3. Select the Red Negative Sign Icon

Showing 1 10 5 of B entries.

to collapse the DUA Life Cycle
table.

MAIN INFORMATION
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DUA Requester — Print DUA

How to Print the DUA
oo (TS

DUA Mumber : CONT-2018-54410

DUA REQUEST STATUS

Your DUA Extension request for DUA CONT-2018-54410 has been completed

DUA Life Cycle (+]

MAIN INFORMATION

Select the Print DUA button at the top of the screen to access printing options.
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DUA Requester — Print DUA

DUA in HTML Displays for Printing

sty =
T 1. The DUA Displays in HTML format
for printing.

2. Sections displayed are:

*  Main Information

e CMS Contact (COR)
. . e Contract Information
— e Subcontracting Organization

Sugimture_Addendun docs

e Documents

= — «  DESY Users

016

SHAR UNIVERMTY | Skl gmaad o | (R0 5451

DATA FILE DESCRIFTION

- | e Data File Descriptions
S *  Custodians
.('I'NTDDT.\‘!G L DUA Life cycle

D] Cuvelian | Ovgealsstion Addee Emsb Addms | Phens Nambar

3. Select the Print link to:
= N S— e  Print the DUA or
e Save the DUA in PDF format
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CLOSE SELECT DATA FILES ON A DUA
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DUA Requester — Close Select Data Files on the

DUA

View DUAs for Closing

& Famh s . 3
Tudeimy bowlode s PPIE™ o pam e g 10 o] Tonde ey 0 Pl A o Pillwing

SuETine

Charga Coranet

Select the Close option on the DUA(s) menu.
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DUA Requester — Close Select Data Files on the

DUA

List of DUAs Eligible to Close

DUA

CLOSE DUA
PLEASE SELECT ONE OF THE DUA TO CLOSE

Search:

DUA Number ~ Organization A~ Requester A~ Request Date ~ Status v
CONT-2018-54412 SHAW UNIVERSITY Taraji Henson 3-5-2018 Expired View
CONT-2018-54411 NORTH CAROLINA STATE UNIVERSITY Taraji Henson 3-5-2018 Expired View
CONT-2018-54410 SHAW UNIVERSITY Taraji Henson 3-6-2018 Approved View
CONT-2018-54409 SHAW UNIVERSITY Taraji Henson 3-5-2018 Approved View
CONT-2018-54408 SHAW UNIVERSITY Taraji Henson 3-5-2018 Approved View
Showing 1 to 5 of 8 entries Next

1. The list of DUAs that can be closed displays.

2. You can specify Search criteria or page through the list using the Next button
to find the DUA you want to close.

3. Select the View link to close files on the DUA.
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DUA Requester — Close Select Data Files on the

DUA

My DUA Screen Displays for Review

1. The My DUA review screen displays.
e 2. The DUA status is Approved.
o 3. Select the Print DUA button to print or
= o save the DUA as a PDF if you need a
N T record prior to closing.
e I —— i 4. Select the green plus sign icon to view the
T — — “ DUA Life Cycle details. We will review the
— —_— Life Cycle after closing files.
e 5. Select the Close button.
S e —— ]
]
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DUA Requester — Close Select Data Files on the

DUA

Close DUA Files

CLOSE DUA

DUA Mumber : CONT-2018-54408

DATA FILE DESCRIPTIONS
Data File Description '\,;:" ik Status Action
FISS - PART A FISCAL INTERMEDIARY SYSTEM 2010 2018 OPEN Edit [+ f | . h I b
MPCD - MECICAID PHARMACY CLAIMS DATA 2010 2ma OPEN 4] 1' A ter Se eCtI ng t e C ose Utton
PHARM - MEDICARE PRESCRIPTION DRUG PLAN PHARMACY NETWORK PART 1 AND 2 2010 208 OPEN [} On the My DUA Screen the Close
TL DEV (NCH, HFMS, DDPS, NPICS, CME, MARX, MBD, PECOS, RAPS, RAS, FISS, 2018 oPEN & !

wss_mc-:s\;‘w'.n.m-lu & DUA Screen diSplayS.

Showing 1 to 4 of 4 enlnes

2. The Status for all files is OPEN.
3. Select the Edit link for the file you
2000 craacers want to close.

remaining

Comments :
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DUA Requester — Close Select Data Files on the

DUA

Select the Reason for Closing a File

CLOSE DUA

DUA Number : CONT-2015-54408

DATA FILE DESCRIPTIONS

Select Data Disposition Reason x

Please select one of the Disposition Statements * Pe——

FISS
The file has been destroyed, including copies, derivatives, subsets and manipulated files.
MPC
The file or coples, derivatives, subsets, and/or manipulated files have been approved by CMS for re-use.
by | did not receive physical data and only accessed data through CMS systems.
::"QIX The file was not received for this DUA. Edit (4]
Show
Comn

I Ee

1. The Select Data Disposition Reason pop-up displays.
2. Select the radio button associated with the reason for closing.
3. Select the Submit button.
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DUA Requester — Close Select Data Files on the

DUA

Confirm Closing the DUA

CLOSE DUA

DUA Number : CONT-2018-54408
DATA FILE DESCRIPTIONS

Select Data Disposition Reason

Please seiacl one of the Disposition Statements
i The file has been destroyed, including copies, derivatives, subsets and manipulated files. ¢
MEG The file or coples, derivatives. . andior iflles have been approved by CMS for re-use, “
L e | did not receive ph Close DUA Data File 9
IDRX & The file was notre¢ & You have requested to close ane or more data files on o

this DUA.Would you like to continue with the closure?

Yes No

RS s

1. The Close DUA Data File message pop-up displays.
2. Select the Yes button to confirm closing.
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DUA Requester — Close Select Data Files on the

DUA

Data File Status

CLOSE DUA

DUA Number : CONT-2018-54408

DATA FILE DESCRIPTIONS 1. The Data File Status is changed to Close.
S— -t 2. Select Edit to close other data files if
R o ow (o) s applicable or select the Apply All link to
MG WEDCAD FRAHACY CLANS AT o o close all data files for the same reason.
ppEma AT T e e B B - 3. Enter comments (optional).

4. Select the Next button.

5
H

IDRXDS - IDR DAS ETL DEV (NCH, HPMS DDPS, NFICS, CME, MARX, MBD, PECOS  RAPS RAS
FISS, VMS, MCS, MEDICAID)

2010 2016 OPEN Edit [+]

Showing 1 t04 of 4 antnes

Note: In this example, only one data file will
be closed. The option to close one or all data
files is available.

Commants :

EEREED

34



DUA Requester — Close All Data Files on the DUA

All Data Files Closed

CLOSE DUA

DUA Number : CONT-2018-54412

DATA FILE DESCRIPTIONS

T S IS (| O 1. The Status for all data files is

ABBEC - ACUMEN BID TO BUCCANEER BID CROSSWALK 2010 2018 : o CIose'

M’*“’“mu"“ - 2. Select the green plus sign icon to
e —— view file details.

——— 3. Select the Edit link to change the
reason for closing a file.

Comments : _— 4. Enter comments (optional).
prieied 5. Select the Next button.

Cae
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DUA Requester — Close Select Data Files on the

DUA

Upload Data Disposition Certification

CLOSE DUA

DUA Number : CONT-2018-54408

DATA DISPOSITION CERTIFICATION

Add Files :

Add Description :

Choose Files | No file chosan

[ oo ]

1. The Data Disposition Certification
screen displays.

2. Select the Choose Files button to

find supporting documentation on

your local computer.

Select the Upload button.

Enter a description (optional).

5. Select the Next button.

s w

Notes:

* Uploading the Data Disposition
Certification is only needed when
closing the entire DUA (all files).

e Name all files for uploading with
descriptive names associated with
the file contents.
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DUA Requester — Close Select Data Files on the

DUA

Accept Terms and Conditions

1. The Terms and Conditions
agreement screen displays.

2. Select the | agree to the
terms and conditions above
check box.

3. Select the Submit button.
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DUA Requester — Close Select Data Files on the

DUA

Confirmation of File Closing

e D
EEOQUEST STAT
a5 o TR AR SR R, 1 EPN B 00 A A 0
iia prin
[T AT
s v e
Seweatas osmed
o
e i ey
ot bihes ms b
- * i
i
R —
o —
T AETIOH
T
.............
DCCLMENT S
[ee—

The Close DUA page displays.
The DUA file closing
confirmation message displays.
Only selected files are Closed.
The DUA Status is still Approved
(not all files are closed).

Select the Print DUA button to
print or save the document as
PDF.

Select the green plus sign button
to view the DUA Life Cycle.
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DUA Requester — DUA Life Cycle

Displaying the DUA Life Cycle

DUA REQUEST STATUS

Your request to close DUA CONT-2018-54408 has been completed; however, the DUA will remain “open® until all data files on the DUA, are closed.

DUA Life Cycle ®

MAIN INFORMATION
DUA Number

DUA Customer Type

DUA Category

DUA Status

Expiration Date

Requested Date

e

ter's Email

SHAW UNIVERSITY

Select the Green Plus Sign Icon to view the DUA Life Cycle.
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DUA Requester — DUA Life Cycle

Status Progressions and Actions Display

o QTS

DUA REQUEST STATUS

requas: 1o cloge DUA CONT-2018-5440€ has been completed: Nowever, the DUA will remain open” ntil all a3 fies on the DUA are closed,

DUA Life Cycle ©

Corrmets

1. The DUA Life Cycle details display.
The DUA Status is Approved.
3. The DUA Action is DUA Close
Request Update.
4. Select the DUA Close Request link to
view more details.

N

MAIN INFORMATION
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DUA Requester — DUA Life Cycle

File Closure Details

DUA Life Cycle ©

DUA Update Summary x
Search: | o
ctions
Change Field Name Data Description old New Value
Type . R Value N —
Added Data File PART A FISCAL The file was not received
Disposition Reason INTERMEDIARY SYSTEM for this DUA.

. PART A FISCAL
Changed Data File Status INTERMEDIARY SYSTEM Open Closed

Showing 1 to 2 of 2 entries

1. The DUA Update Summary displays to show the details of the file closure
updates.

2. Select the X button to close the window.
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DUA Requester — DUA Life Cycle

Status Progressions and Actions Display

DUA REQUEST STATUS

VT-2018-64408 has been compleled; however, the DUA will remain “open® untl all data files on the DUA are cosed

DUA Life Cycle ©

Action R Special
o it Instructions
- Maro, 2018 TR oy o ar
““““ FOT:32 PM Henson M for non-recelpt
Mar 5, 2018
e
Appron 12:27:21 PM Hormcns
Mar 5, 20 o raji
12:24:20 AT e
Mar 5, 2018 = rafi
REAT
15120AM T DR e o
In Progress ":""5‘50“:2?‘ CREATE DUA :"‘1"
1151 o lerson
Showing 1108008 entrios o

MAIN INFORMATION

The DUA Life Cycle details re-
display.

Select the Next button to scroll
through the life cycle list if
applicable.

Select the Red Negative Sign Icon
to collapse the DUA Life Cycle.
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DUA Requester — Print DUA

How to Print the DUA

DUA REQUEST STATUS

Your request 1o close DUA CONT-2018-54408 has been completed; however, the DUA will remain "open” until all data files on the DUA are closed. .

DUA Life Cycle (&)

MAIN INFORMATION

W, mber

W e

i ory 42 - CMS PROGRAMS
D s
Expiration Crate 02-201
Requested Dat
Re

L

Select the Print DUA button at the top of the screen to access printing options.
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DUA Requester — Print DUA

DUA in HTML Displays for Printing

et 1. The DUA Displays in HTML format for

printing.

2. The file that was closed shows the
Status as Closed with the Disposition
Reason.

3. Sections displayed are:

*  Main Information

bocomms * CMS Contact (COR)
*  Contract Information
S N — * Subcontracting Organization

DATA FILE DESCRIPTION

* Documents
e DESY Users
* Data File Descriptions
e Custodians
 DUA Life Cycle
4. Select the Print link to:
e  Printthe DUA or
e Save the DUA in PDF format
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View Data File Details

CLOSE DUA

DUA Number ; CONT-2018.54412

DATA FILE DESCRIPTIONS

Data Flke Descrlimion From Yess To Yoa Sias Bcton
ASHEC - ACLMEN BID 10 BUCCANEER BID CROSSWALK 2010 018 i) o
KWALKA - ACUMEN_BID TO BENE_ID CROSSWALK FILE 2010 2018 s L]

Privacy Lavet ICENTIFIABLE

Fiom « T Yoo | Extiaction % / Cobodd | Guaiters, Stales 20102013, 100% HAN&

BOTH DIRECT ACCESS AND SHIPPING

DESYIOR

Thes fiar has By estronedt. cluding cophes. demtvis, suliss, and maspulaied e
DESYADR
] | Shipping Location Recipient Carrier | Carrier Account Number
118 £ SCUTH STREET, RALEIGH Mo Camina 27801, 1284 Tarsg Hemsan

i Locahont and Cuglodans
id | Organization | Custodian Locations. | Custodions i Email Phone

SOATH STRERT, MALENIH, Nertn

13 S

SHAN Sy 1 v 1. {B00) 556-1212

1 SHAN UNIVERS:T Conlin. S0 LIS Tarap Henson 1. fakepcriciigrad com {800y 5551212
MAKA - ALPHA MAX 2010 218
MEBSXW - BASEID T0 HIC CROSSINALK FROM THE MRS 0 s

Showing 110 4 of 4 entres

EEDEID

DUA Requester — Close All Data Files on the DUA

1.

2.

The data file details display if you
selected the green plus sign icon
e Privacy Level
e  From/To Year,
Extraction%/Cohort, Quarters,
States
* Access Type
* Data Disseminator Type
* Data Disposition Reason
* Data Dissemination System
* Shipping Details
e Custodian Information
Select the Red Negative Sign Icon to
collapse the Data File Details.
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Confirmation of Data File Closing

The Close DUA screen
displays.

The DUA data file closing
confirmation message
displays.

All data files are Closed.
The DUA Status is Closed.
Select the Print DUA button
to print or save the document
as PDF.

Select the green plus sign
button to view the DUA Life
Cycle.

DUA Requester — Close All Data Files on the DUA
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DUA Requester — DUA Life Cycle

Displaying the DUA Life Cycle
CLOSE DUA m

DUA REQUEST STATUS

Your request 1o close DUA CONT-2018-54412 has been completed

DUA Life Cycle @

MAIN INFORMATION

DUA Number CONT-2018-54412
DUA Customer Type

DUA Category 42 - CMS PROGRAMS

DUA Request Type CLOSE DUA

Select the Green Plus Sign Icon to view the DUA Life Cycle.
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DUA Requester — DUA Life Cycle

Status Progressions and Actions Display

P wnN e

The DUA Life Cycle details display.

The DUA Status is Closed.

The DUA Action is Close DUA.
Select the Close DUA link to view
more details.

EEEEE yatom
CREATE i
Approvad DUA Hensan
Approved Dy TS COR-WSING for Cortractor DUA, CREATE i
sagermen! Tean Certification P DU ermson
hemeng 1 enines Next
MAIN INFO
DUA N
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DUA Requester — DUA Life Cycle

Data File Closure Details

DUA Life Cycle (<]

DUA Stakis DUA Action DuA Action Eomments Special
: Date Action User Instruections
DUA update Summary x
search: |
el
s_::’:gc :I';_:C Data Description S;?uc New Value
Added Documents Certificate_of Disposition.docx
Data File :SggszgEIRD;;% The file has been destroyed,
Added Disposition including copies, derivatives,
CROSSWALK
Reason subsets and manipulated files.
Data File BASEID TO HIC The file has been destroyed, E
Added Disposition CROSSWALK FROM THE Including copies, derivatives, pla
L Reason MCBS subsets and manipulated files.
M Data File The file has been destroyed,
| Added Disposition  ALPHA-MAX ineluding copies, derivatives,
Reazon subzets and manipulated files,
e gf’l" F::: ACUMEN_BIC TO BENE_ID The file was not received for this
© 1SPOSTION  cROSSWALK FILE DUA.
ol Reason
Showing 1 to 5 of 10 entries 2 Next

1. The DUA Update Summary displays to show the details of the file closure updates.
2. Select the Next button to scroll to view other screens if applicable.

3. Select the X button to close the window.
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DUA Requester — DUA Life Cycle

Status Progressions and Actions Display

I

DUA REQUEST STATUS
fOUr Foques! 1o ciose DUA CONT-2018-54412

i | Bl | A | e | S 1. The DUA Life Cycle details
s wrme o | redisplay.
****** e 2. Select the Next button to scroll
- mewal through the life cycle list if
W;ﬂ.m,:-fmm“ ”‘:“ E* - applicable.
— " - 3. Select the Red Negative Sign Icon

to collapse the DUA Life Cycle
table.
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DUA Requester — Print DUA

How to Print the DUA

DUA REQUEST STATUS

Your request to close DUA CONT-2018-54412 has been completed

DUA Life Cycle {+]

MAIN INFORMATION

DUA Number CONT-2018.54412

DUA Customer Type

Select the Print DUA button at the top of the screen to access printing options.
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DUA Requester — Print DUA

DUA in HTML Displays for Printing

DUA: CONT-2018-54412 -

=) 1. The DUA displays in HTML format

y“ for printing.

2. Allfiles have a Status of Closed and
display with the Disposition Reason.

3. Sections displayed are:

e  Main Information

e CMS Contact (COR)

e Contract Information
N e Subcontracting Organization
e . e Documents
e — TR B e » DESY Users

* Data File Descriptions

* Custodians

 DUA Life Cycle
4. Select the Print link to:

e Print the DUA or

e Save the DUA in PDF format

DESY USERS
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DUA Requester — View Closed DUAs

View Closed DUAs

By A

CMS, gow | v Enterpdiza Forsl

Erterprise Privacy Policy Engine

Welcome to EFPE
CAFC kan 2ppdca e i sz el the poocs of roguecing o2 e frone 192 Conts e bor Modioais & Bl aid Soned oo (00 A

Heee ! Reedlo

W

Candbe.
. B » s he amoanl of Emwcdn pracees o THLE
Tpetowe ! e « Traredion frem a pogor bas: 2 rorard gocs
Chise Frowze w1205 bucvlds rean VE dla el

eini Wsteran: Vil Uhe E1YE waly zage on g s b dovnlasd ek 5 s Lk s ko s kllzaing
Erind

v CondredTe Arperasl Ninrchoe

My CHRAs]
Ur liriabse
Kahrebred
Peagfiag &y

--------

IZILfi Saarch

Select the Closed option on the My DUA(s) menu to view Closed DUAs.
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DUA Requester — View Closed DUAs

View DUA Closed Queue

CLOSED DUA(S)

Search:

DUA Number - Organization A DUA Type A DUA Action A Requester A Request Date

CONT-2018-54412 SHAW UNIVERSITY Contractor CLOSE DUA Taraji Henson 3-7-2018 View

Showing 1 to 1 of 1 entries

1. Search for the closed DUA if not visible on the list.
2. The DUA displays in the Closed queue.
3. Select the View link to display the DUA.
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DUA Requester — View Closed DUAs

DUA Displays
e 1. The My DUA screen displays.
2. The DUA Status is Closed.
3. The Status of all files is
Closed.
- 4. Select the Print DUA button
to print or save the DUA to
PDF.
. e —— 5. Select the green plus sign
R L. o n icon to view the DUA Life
= o ) ; Cycle.
T— 6. Select the green plus sign
e —— e icon to view the data file
S m— — details.
I
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EPPE Help Desk Information

&
EPPE Help Desk Contact Information
Hours of Operation: Monday - Friday 9:00 AM to 6:00 PM EST

844-EPPE-DUA (844-377-3382)

EPPE@cms.hhs.gov
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