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1) References 
a) Tutorial - Creating a Self-Sign Digital ID with Adobe Acrobat Pro X (runtime 5:19) 
b) “Sign Here…” Getting Started with Electronic Signatures in Adobe  
 

2) Complete the fillable-form on-line CMS DUA Forms and www.cms.gov/Privacy 
 

3) From the “Tasks” toolbar, select Sign > Sign Document, figure 1 
 
 

 
4) Using the mouse, click and drag a square in the signature block of the form, if you do not have any 

digital Ids in your certificate store, the “Add Digital Id”  window will appear, figure 2 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 1 

Figure 2 

http://tv.adobe.com/watch/acrobat-tips-and-tricks/creating-a-selfsigned-digital-id/
http://blogs.adobe.com/security/2009/05/sign_here_getting_started_with.html
http://www.cms.gov/Research-Statistics-Data-and-Systems/Computer-Data-and-Systems/Privacy/DUA_-_Forms.html
http://www.cms.gov/Privacy
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5) In the Add Digital Id window, select   A new digital Id I want to create now, figure 3 
 
 
 
 
 
 
 
 
 
 
 
 

6) In the Add Digital Id window, select   the location where you would like to store your self-  
      signed digital Id, figure 4 
 
 
 
 
 
 
 
 
 
 

7) In the Add Digital Id window enter your identity information, figure 5 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 3 

Figure 4 

Figure 5 
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8) Select 2048-bit RSA in the Key Algorithm drop-down, figure 6  
 
 
 
 

9) Enter the file location and password for the digital Id file 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
10) The “Sign Document” window reappears, 

from the “Appearance” drop-down, select  Create New Appearance, figure 8  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 6 

Figure 7 

Figure 8 
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11) In the “Configure Signature Appearance” window, select Import graphic, File, figure 8 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
12) Select the file location of your signature image, figure 9 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 8 

Figure 9 
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13) Enter the password, do NOT check the “Lock Document After Signing” box, figure 10 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
14) The signature and text must be clearly legible, figure 11a & 11b & 11c 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 10 

Figure 11a 

Figure 11b 

Figure 11c 


