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Repayment Mechanism Arrangements Guidance
Appendix F: ACO-Initiated Request to Edit Repayment Mechanism Task in ACO-MS
Follow the instructions below to complete an ACO-initiated request to Edit Repayment Mechanism (RME) task in ACO-MS in order to change a previously approved repayment mechanism. 
[bookmark: _Hlk93079028]We encourage your ACO to submit draft revised repayment mechanism documentation to CMS for review. In revising your ACO’s repayment mechanism, we strongly encourage ACOs to carefully review the regulation, the Repayment Mechanism Arrangements Guidance, and the relevant template and samples available on the Shared Savings Program’s Program Guidance & Specifications webpage.
Disclaimers: The contents of this document do not have the force and effect of law and are not meant to bind the public in any way, unless specifically incorporated into a contract. This document is intended only to provide clarity to the public regarding existing requirements under the law.
This communication material was prepared as a service to the public and is not intended to grant rights or impose obligations. It may contain references or links to statutes, regulations, or other policy materials. The information provided is only intended to be a general summary. It is not intended to take the place of either the written law or regulations. We encourage readers to review the specific statutes, regulations, and other interpretive materials for a full and accurate statement of its contents.

 

[image: [decorative] footer.]
This communication material was prepared as a service to the public and is not intended to grant rights or impose obligations. It may contain references or links to statutes, regulations, or other policy materials. The information provided is only intended to be a general summary. It is not intended to take the place of either the written law or regulations. We encourage readers to review the specific statutes, regulations, and other interpretive materials for a full and accurate statement of its contents.

2














HOW AN ACO INITIATES A REQUEST TO EDIT REPAYMENT MECHANISM (RME) TASK IN ACO-MS
1. [bookmark: _Hlk92287875]Log into ACO-MS, and navigate to My ACOs (displayed on the landing page).
2. Enter you ACO’s ID into the Search field.
3. Select your ACO’s tile once the Search field returns the results.
4. On the Agreement Details subtab within the performance year snapshot, navigate to the Repayment Mechanism section.
5. Select the pencil edit icon on the right of the screen to begin the edit repayment mechanism task.
6. Select the Reason for Revision to Existing Repayment Mechanism check box, select all that apply. The selections cannot be modified by your ACO once the RME task is saved. The options available are:
· ACO Legal Entity Change
· Change in Financial Institution
· Update to Repayment Mechanism Amount
· Correction to documentation
· ACO Intends to Cancel Original RM Once Change RM Approved
· Other: This election allows for a free text field to provide comments of which CMS may need to be aware.
7. Select the applicable checkboxes for the repayment mechanism(s) your ACO has established or is modifying, or to specify your ACO is changing its repayment mechanism type. Select option to download a repayment mechanism template with pre-filled ACO data for a letter of credit, surety bond, or a CMS escrow agreement, if desired.
· Use the browse function to upload repayment mechanism documentation that your ACO would like to make updates, following the instructions below based on your ACO’s repayment mechanism type. If your ACO wants to change from one repayment mechanism to a new repayment mechanism type, upload the draft repayment mechanism that your ACO would like to transition to.
· Letter of credit: Download, complete and upload revised draft repayment mechanism documentation.
· Surety bond: Download, complete and upload revised draft repayment mechanism documentation.
· CMS escrow agreement: Download, complete, and upload revised draft repayment mechanism documentation.
· US Bank escrow agreement: Upload revised draft repayment mechanism documentation.
· Provide tracking information. This step is only applicable when your ACO submits final repayment mechanism documentation, after your revised draft repayment mechanism documentation has been reviewed by CMS. Use the checkbox to specify if you are submitting a fully executed, finalized repayment mechanism document and enter traceable carrier and tracking information (if available), or enter N/A. 
· [bookmark: _Hlk93079415]Click the Submit button to complete the Request to Edit Repayment Mechanism.
[bookmark: _Hlk93079445]Upon receipt of the Edit Repayment Mechanism task, CMS will review your ACO’s revised repayment mechanism documentation. CMS will provide your ACO with a response through ACO-MS; either request for information (RFI), approval, or denial. If CMS issues an RFI, your ACO will receive an email notification specifying next steps. Your ACO may have limited time to make any needed corrections. 
Failure to complete actions requested may delay CMS review and approval of the documentation. CMS may reject the ACO’s repayment mechanism documentation if it does not comply with the requirements of § 425.204(f). 
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